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N3meHenus B paGoueii mporpamme
AUCUMILTHHBI «YTIPaBJ/ieHHE JOKYMEHTAMM
Ha 2019 - 2020 yu4. rox

YT1Bepxkaaro
JlexaH pkoHOMUYEeCKOro (haKkyJbTeTa

/=  TO.M.Ilerpenxo
i «29» aprycra 2019 1.

B pabouyto mporpaMMmy BHOCATCS CIIETYIOIINE N3MEHEHUS:
1) BHECEHBI U3BMEHEHUS B CIUCOK JOTIOJTHUTEIBHON JTUTEPATYPhI

PabGouass mporpamma yTBepKJeHa Ha 3acelaHuu Kadeapbl SKOHOMUKH M
ynpasienus, mpoTokon Ne 1 or,«29» asrycra 2019 r.

3aB. kadeapoii C.JI. Axcenon
CorJacoBaHo:
Hauanpunk YMY
/@ O.N. Iletpenko, «29» aBrycra 2019 1.
\/
arejib METOIMYECKOM KOMUCCUH 110 IPO(HUITIO

/

IIpencen
/]

C.JI. AkceHos, «29» aBrycra 2019 r.
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HOACHUTEJIBHASA 3AIINCKA

1. He.]'lb " 3aJ1a91 U3YYCHUA TUCHUIIJIUHBI

[{enpt0 U3yYyeHUs IUCLUUIUIMHBI SIBJSETCS MPUOOPETEHUE 3HAHUM U HaBBIKOB,
HEOOXOAMMBIX  JUIi  (OPMHUpPOBAHUS  LEJIOCTHOIO  NPEJICTaBIEHUA O
JOKYMEHTUPOBAHUH YIIPABICHUYECKON AESITEIbHOCTU KaK OJHOTO U3 HEOOXOAUMBIX
AJIEMEHTOB CHCTEMbl YIpPABJICHHS OpraHu3alueld, a TakkKe pa3BUTHE oOuei
KyJbTYphl BEIACHUS JOKYMEHTAllud, KaK OJHOr0 M3 OCHOBOIOJIArarouux
po¢eCCUOHATIbHBIX KAYECTB.

3a/1a4u N3y4eHUs AUCLUIUINHBIL

- O3HAaKOMJICHHE OOYYaroIIMXCi C 3aKOHOJATEIbCTBOM, PEryIHPYIOIIUM

JIEJIONIPOU3BOACTBO U YIIPABJICHHUE TIOKYMEHTAMU;

- W3YYEHHUE PA3JIMYHBIX CHCTEM TIOKYMEHTALUN;
- OCBOGHHE CIyIIAaTeIsIMU OCOOCHHOCTEH sI3bIKa JEJOBBIX JIOKYMEHTOB U

MpaBOMMUCAHUS IPU UX COCTABIICHUH;

- 03HaKOMJIEHHE OOYyYarolUXCsl ¢ OCHOBHBIMM BUJIaMU JOKYMEHTOB;
- 0TpabOTKa HABBIKOB COCTABJICHUS, O(OPMIICHHS PA3TUYHBIX YIIPABICHYECKUX

JOKYMEHTOB.

2. IlepevyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS 10 AUCHUILINHE,
COOTHECEHHbIE C IVIAHUPYEMbIMH Pe3yJIbTATAMU OCBOEHHUSI OCHOBHOM
npodeccuoHaIbLHON 00pa3oBaTeIbHOM MPOrPaMMbI

ITpouecc u3yueHuss AMCUUILIMHBI HapaBieH Ha (OPMHUpPOBAHUE CIEAYIOLINX
KOMIIETCHIIUN:

- BJIQJICHUE HaBbIKaMHU IOMCKa, aHaJlM3a W HUCHOJIb30BaHUS HOPMATUBHBIX U
MPaBOBBIX JOKYMEHTOB B CBOeH mpodeccuonanbuoi aesrensnoctu (OIIK-1);

- CIOCOOHOCTh  pellaTb  CTaHJApPTHBIE  3afaud  Npo¢decCHOHANTbHOU
JESTENbHOCTY Ha OCHOBE MHGOPMALMOHHOM U  Oubamorpaduyeckon
KyJbTYypbl ~ C  TNPUMEHEHHEM  HHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTMM M C Yy4YE€TOM OCHOBHBIX TpeOOBaHUI HHPOPMAIIMOHHOM
6e3onacHoctu (OIIK-7);

- BJIQ/ICHUE HAaBbIKAMU IOATOTOBKHM OPraHU3alMOHHBIX M PACIOPSAIUTEIIbHBIX
JOKYMEHTOB, HEOOXOJIMMBIX JI1 CO3JAAHMS HOBBIX MPEINPUHUMATEIBCKUX
ctpykryp (ITK-20).

B PE3YIbTATC U3YUCHUA AUCHUIIIINHDBI O6Y"I&IOIIIPIﬁC$I JOJDKCH:

3HaTh:

- HOPMaTUBHO-NPaBOBYIO 0a3y AenonpousBoacTsa B PO (3-1);

- TOCYJAapCTBEHHBIE CTaHAAPThI, PETJIAMEHTUPYIOIIUE BOMPOCHI CO3JaHUs,
TEXHOJIOTHIO 00OPa0OTKH U XpaHEHHUS JICTIOBBIX JIOKYMEHTOB (3-2);

- OCHOBBI JIEIONPOU3BOJICTBA, PA3HOBUJHOCTU JIOKYMEHTOB, HX MECTO B
CUCTEME YNPABIEHYECKOHN AeATENbHOCTH (3-3);

- OCHOBHBIE OCOOEHHOCTH JIEJIOBOTO sI3bIKa JOKyMEHTa (3-4);

- OCHOBBI OpraHu3aIu J0KyMeHTooboporta (3-5).
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YMmeTb:
- paspabateiBaTh W OQOPMIIATH  OPTraHU3AIMOHHO-PACTIOPSIUTEIHHBIC
TOKyMEHTHI (Y-1);
- paspabareiBaTh W OQGOPMIIATH OPraHU3ANMOHHO-TIPABOBBIC JTOKYMECHTHI;
paboTaThk ¢ MUCbMaMH U OOpateHusIMu rpaxaa (V-2).

Brnaners:
- TEOPETUYECKUM MHCTPYMEHTApPUEM YIPABICHUS TOKYMEHTaAMU, CIEIUaTIbHON
nekcukou (B-1);
- HaBbIKaMH 00paOOTKH JOKYMEHTOB C MOMOIIBIO KOMIIBIOTEPHOU TeXHUKH (B-

2).

3. Mecto aucuumiuebl B ctpykrype OIIOII BO

JlucuuiuiiHa BKIIIOYEHA B BapuaTUBHYO yacTh 0s1oka 1 OITOII BO.

K wucxomubiM TpeOoBaHMSIM, HEOOXOAMMBIM [UISI W3YYECHUS AUCHUTUITHHBI
«YmpaBieHue JOKYMEHTaMW», OTHOCSTCS 3HaHUS, YMEHHS W  HaBBIKH,
chopMuUpOBaHHBIE B  XOJA€  M3Y4YEHHUS  JUCHUIUIMH:  «MEHeIHKMEHTY,
«HdopmanimoHHOE TTPaBOY.

W3y4yeHne MaHHOW IUCHUIUIMHBI SIBISICTCS OCHOBOW JJISi TOCIETYIOIIETO
M3yUYCHHS JUCHUIUIMHBI «APXHUBHOE XpaHEHHE JOKYMEHTOBY.



COILEPKAHUE JUCIHUITJINHBI

4. Coaep:xaHue TUCHUIUINHBI, CTPYKTYPUPOBaHHOE 10 TeMaM (pa3aesiaMm) ¢
yKa3aHHeM OTBEJAECHHOI0 HA HUX KOJMNY€eCTBA AKaJAeMUYeCKUX HJIH
ACTPOHOMMYECKHX YACOB M BU/IOB Y4eOHbIX 3aHATHI

Cxema pacnpeaesieHusi y4eOHOr0 BpeMEHH 10 BHAAM Y4eOHOM padoThbl

OO61ast TpyA0€MKOCTh AUCLMIUIUHBI TPU 3a04HON popme 00yueHust — 2 3ayeTHhIC
earHUIIBI (72 akaIeMUYECKHX 4acoB)

Cxema pacnpenesieHusi y4eOHOTO0 BpeMEHH 0 ceMecTpam

3aounas ¢gopma o0yueHus

TpynoemMkocThb, 4ac
Buabl yueOHoi paboThl
5 kype Bceero
O0masi TpPy10eMKOCTh 72 72
AyauTopHas padora 4 4
B TOM YHCIJIE:
JIEKITUA 2 2
IIPAKTUYECKUE 3aHIATHUS 2 2
CamocrosiTeibHas paboTa 64 64
IIpome:kyTOUHAas1 aTTecTalN (324eT) 4 4




TemMaTuyeckuid MJIaH

3aoyHasa ¢opma 0byyeHms

Pa3genanl u TeMBI
JTUCIHHUILIHHDI

Ooman
TpyaoeM
KOCTb,
qgac

B ToM uncie
ayIMTOPHBIX

BCEro

M3 HUX:

JIEKII.

MPaKT.

Camoct
osiTeN b
Hasl
padora

IIpome:x

YTO4YHAas

arTrecTan
usi

Yrto  Takoe  ympaBlieHHE
nokymentamu? Ilonsatue o
JOKYMEHTE

2
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Tepmunonorus B cdepe
YIPaBJICHUsS JOKYMEHTaAMU

Knaccudukarus JIEI0BOM
JIOKYMEHTaI1H.
HopmaruBHo-mipaBoBasi  0aza
yIpaBieHUs JOKYMEHTaAMH

OdopmneHne  TOKyMEHTOB:
obmre TpeboBaHMs

OcobeHHoCTH
JICITOBBIX JJOKYMEHTOB

sSA3bIKa

[IpaBonucanue pu
COCTaBJICHUH O(UIHAIBHBIX
JIOKYMEHTOB

Haznauenue u COCTaB
CHUCTCMBI OpraHnu3alluOHHO-
HpaBOBOﬁ JAOKYMCHTAIIUKU

CocraBnenue U opopmieHue
OpraHU3aIlMOHHO-TIPABOBBIX
JIOKYMEHTOB

Haznauenue u COCTaB
CHCTCMBI paCHOpfllII/ITeHBHOfl
JOKYMCHTAIlUK

10

CocraBnenue u odopmieHue
pacrnopsauTenbHBIX
JOKYMEHTOB, TIpOIeypa HX
H3J1aHUs

11

Hasznauenue u
CIIPaBOYHO-
HH()OPMAITMOHHOM
JIOKYMEHTAITHH.
nepenucKka

COCTaB

CHCTEMBI
Jlenopas

12

CocraBnenue
BHJIOB
CIIPaBOYHO-
WHGOPMAITMOHHON CHCTEMBI

OTACIBbHBIX
HAOKYMCHTOB

IIpoMexxkyTouHasi arrecrauus
(3auer)

Hroro

72

64

Conep:xxanue Q¥ CHUATITHAHBI

Yro Takoe ynpasieHue 1okymMmeHTamu? IlousiTue 0 10KymeHTe
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Pones  ngOKymMeHTOB B jgedTenbHOCTH  opraHuszanuu.  [loHsTue
Aenonpon3BoacTBa. lloHATHE JOKYMEHTAIIMOHHOTO OOECIEeYeHHs YIpaBIICHUS.
VYopaBneHue TOKyMeHTaMu: onpeaeneHue. OyHKINA yHpaBICHUS JOKYMEHTaMHU.
VYnpaBneHue T0KyMEHTaMH B Pa3IMYHbIX OpraHU3aLHIX.

Hcropus nouarus «aokyment». Onpenenenue nokymenra no I'OCT P UCO
15489-1-2007. Hocutenb NOKyMEHTUPOBAHHON MH(pOpMAaLMK. THUIIBI JOKYMEHTOB:
TEKCTOBOM, MHCHMEHHBIA, PYKONMCHBIM, MAIIWHOMUCHBIA, HN300pa3UTEIbHbIN,
rpaduueckuii, ayaMOBU3YaJIbHbIA JIOKYMEHT, KHUHO-, (OTO-, (POHOJTOKYMEHT.
DNeKTpOHHBIA TOKyMeHT. O01mas 1 0COOEHHAass YacTH JIEKTPOHHOT'O JJOKYMEHTA.
DneKTpOHHO-LU(POBAst TOANHUCH.

Jlureparypa:

OcHoBHnas — 1, 2, 3.

HomomaurensHas — 1, 3, 8, 10, 14.

HNuteprer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerenunn: OIIK-1, OITK-7.
O6pa3zoBarenbHbie pe3yabTarhl: 3-1, 3-2, 3-3, 3-5, B-1.

TepmuHo0rus B cpepe ynpapjaeHUs JOKYMEHTAMU

Hcrounuku TepMuHOB noKymMeHTarmoHHoro ooecneuenus. [OCT P 51141-
98 «Jlenonpon3BOACTBO M apXHBHOE Jen0. TepMuHsl U onpeneneHus». [lonarue
JOKYMEHTHPOBAaHUA. TE€XHUKM TOKYMEHTHUPOBAHUSA. SI3BIKM TOKYMEHTHUPOBAHUS.
[lonsitue wndopmanmu. Bumgelt unndopmanmu. VYnpasneHueckas HHPOpMAIUS:
noHsTue u TpebdoBanusa. Hocutenn wuHpopmanmu. OpraHuzanus padOThl C
nokymeHTamu. JlokymeHTooOOpoT. Perucrpauus 1okyMeHTOB. KoHTpoib
WCTIOJIHEHUA JOKYMeHTOB. @opmupoBanue naena. Homenknarypa npen. bnank
nokymeHTa. PexkBusut nokymeHta. OdunmanbHble JoKyMeHThL. FOpuanueckas
cuia TOKyMeHTa. JIOKyMEHTBI MO CTENEHH IMOJIMHHOCTH: YEPHOBOW JIOKYMEHT,
0eI0BOM TOKYMEHT, MOJIMHHUK O(QUUHATIBLHOTO JTOKYMEHTA, KOMHS JOKYMEHTA.
Cucrema  gokymentauuu. Cranpaptuzauus.  YHuukauusa.  Tunuzanus.
YHupumpoBaHHas cucTeMa JOKyMEHTAIIH.

Jlureparypa:

OcHoBHnas — 1, 2, 3.

HopmaTtuBHO-1IpaBoOBBIE aKTHI — 7.
JlononuuTensHas — 3, 5, 8, 9, 12.
HNurepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komneteHuuu: OIIK-1, OITK-7.
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Oo6pazoBatenbHbie pe3ynbrathl: 3-1, 3-2, 3-3, B-1.

Kunaccuduxanus gesnoBoit fokymentauuu. HopmarusHo-npasosas 0a3a
ylIpaBJIeHUS JOKYMEHTaAMH

Heobxoaumocte  knaccupukanuu — JokymeHTanuu.  Knaccuduxanus
JOKYMEHTOB: IO BHJaM JESTEIbHOCTH, [0 HAaWUMEHOBAHHUIO, [0 CIOCO0y
JOKYMEHTHUPOBaHUS HMHPOpMalUM, IO MECTy COCTaBJEHUS, IO CTENEeHH
CJIIOHOCTH, MO CTENEHH OrpaHUYeHMs] JOCTyIa, MO IOPUIUYECKON cuie, o
CpPOKaM MCIOJHEHUs, MO0 CTENeHHU MOJHOTHI MH(OPMAIUH, TI0 POUCXOXKACHHIO, TI0
CpOKaM XpaHEHHs, M0 CTENEeHH O00s3aTeIbHOCTH, MO CTENEHW YHU(UKALUU, 1O
XapaKkTepy CoJepKaHUsl.

Cucrema 3akoHomarensctBa P®, perymupytomero uHGOpMamoHHO-
nokyMmeHTarmonHbli  oOMen: Koncturymus P®, xoauduimpoBaHHBIE aKTHI,
3aKOHBI, IIOJ3aKOHHBIE HOPMATUBHBIE aKThl. ['OCylapcTBEHHas CHUCTEMA
JOoKyMeHTalmoHHoro odecnedenus ynpasienus (I'CAOY). Tunosas uHCTpyKIHs
10 JIEJIONPOU3BOACTBY B (peAepalibHbIX OpraHax HCHOJHUTEIbHON BiIacTu (yTB.
puKazoM MHUHKyJIBTYpbl U MaccoBbIX KoMMyHuKkaui PO Ne 536 or 08.11.2005
r.). ®enepanpubiii 3akoH «O0 apxuBHOM jene B Poccuiickoit deneparum»
22.10.2004 r. No 125-®3. TOCT P 6.30-2003. YuudunupoBaHHas cuUCTeMa
OpTraHU3aLMOHHO-PACTIOPS AUTEIILHOU JIOKYMEHTaILIUU (YCOPL).
O6mepoccuiickuii kinaccudukarop ynpapineHdeckoi qokymentamuu (OKY JT).

Jlureparypa:

OcHoBHas — 1, 2, 3.

HopmatuBHo-nipaBoBbie akThl — 1, 2, 3,4, 5,6, 7, 8.
HomomaurensHas — 1, 2,5, 6, 8, 11.
HNuteprer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnerenunn: OIIK-1, OITK-7.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, B-1.

Od¢opmiienne TOKYyMeHTOB: 001IHe TPeOOBAHUS

[Tonsitue ympaBiieHdeckoro AOKyMeHTa. TpeOoBaHHS K yHpaBICHUYECKOMY
NoKyMeHTy. OpranuzalmoHHo-pacnopsaaurenbias qokyMmenranus (OP/l): nonsitue
U KJ1accuuKaIus.

CocTaB pEeKBU3HUTOB CIY>KEOHBIX JTOKYMEHTOB. VCHOJb30BaHKME pa3IUUHbIX
PEKBU3UTOB B CIYKEOHBIX JOKyMeHTax. IIpaBuna odopmiieHHs OTIAENbHBIX
PEKBU3UTOB JOKYMEHTOB. BllaHKM NOKYMEHTOB: BHJIbI, (pOopMaThl, OCOOCHHOCTH
ucnosib3oBanus. OOmmi Onank. brnank nucbma. biiaHk KOHKpEeTHOro BHA
nokymeHTa. CrocoObl pacroyioKEHUs: PEKBU3UTOB Ha OJlaHKaX: LIEHTPOBAHHBIM
BapuaHT, ¢aroBblii BapuaHT. ['epOoBBIA OJaHK: TMOHATHE, W3TOTOBJICHHE,
KOHTPOJb 3a W3rOTOBJIICHHEM, HCIOJb30BaHUE, Yy4YeT, yHUYTOKeHue. Hopmel
odopmiieHust neyatHoro Tekcta. CriocoObl HalMCaHUs AaT B JOKYMEHTAaX.
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JIuteparypa:

OcHoBHnas — 1, 2, 3.

HopmaTtuBHO-1IpaBoBBIE aKThI — 2, &, 9.
JononuurensHas — 1, 2,4, 7,10, 11, 12, 15.
HNnTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

®opmupyembie komnerenunn: OIMK-1, OITK-7.
O6pa3zoBarenbHbIe pe3yabrartel: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

Oco0eHHOCTH SI3bIKA /1eJI0BBIX IOKYMEHTOB
Hctopus pa3BuTus oQUUMATBHO-IEI0BOr0 CTWiIA s3bika.  [loactunum
ouUIIUATIEHO-/IEJIOBOTO CTHJISA: JUIJIOMAaTUYECKUH, 3aKOHO/1ATEJIbHbBIN,
yopaBieHueckuil. YepTsl O(UIMATBHO-AETOBOTO CTWIS: HEUTpPalbHBIA TOH
W3JI0KEHUs,  JIAKOHWUYHOCTb,  TOYHOCTb,  SICHOCTb  BBIPAXXEHHUS  MBICIIH.
JlunrBucTHYECKME OCOOCHHOCTH O(UIMANIbHO-AENOBOTO cTuis. Jlekcuka u
¢paseonoruss.  YmorpeOiieHHe  KaHLIEIAPU3MOB B JCJIOBBIX  NHCHbMAaXx.

CrnoBooOpa3zoBaTenbHble U MOpdonoruueckre 4epTol. CHHTaKCHUC.

Jluteparypa:

OcHoBHas — 1, 2, 3.

JonomuurensHas — 1, 3, 6, 10, 11, 12, 13, 15.
HNnTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/st.

®opmupyembie komnerenunn: OIIK-1, OITK-7, ITK-20.
OO0pazoBatenbHble pe3ynbTathl: 3-4, Y-1, V-2,

IIpaBonucanue mpu cocraBjeHUU 0PUIHATBHBIX JOKYMEHTOB

[IpumeHeHue MpONUCHBIX U CTPOYHBIX OYKB MPU HAIMCAHUH HAMMEHOBaHUI
OpPraHoOB  TOCYJAapCTBEHHOM M  MYHUUMIIAJIBHOW  BJIACTH,  JOJDKHOCTEU
FOCYJApCTBEHHBIX CIYyXalllMX, HAMMEHOBAaHUM 3BaHUM, YYEHBIX CTEIICHEMN.
Oco0eHHOCTH TpPaBONMUCAHMS COOCTBEHHBIX HMEH, reorpaduueckux Ha3BaHUM,
Ha3BaHWI TOCYJIAapCTB W aJMUHUCTPATUBHO-TEPPUTOPHUAIBHBIX HAWMEHOBAHUU,
Ha3BaHUN JOKYMEHTOB, MPOMU3BEACHHUI JHUTEpaTyphl, HCcKyccTBa. OdopmieHue
Ha3BaHWI YMCeN, JIEHEKHBbIX €IUHUIL, eIUHUI] u3MepeHus. OmulOKu B TEKCTax
JOKYMEHTOB: JIEKCUUYECKHUE, FpaMMaTuyeckue, opporpaduueckue.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HomnonaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.
HNureprer-pecypc:
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http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnerenunn: OIK-1, OITK-7.
O6pa3zoBarenbHble pe3yabrarsl: 3-1, 3-2, 3-4, V-1, V-2.

Ha3HayeHue M cOCTaB CHCTEMbI OPraHU3aAUMOHHO-IIPABOBOM JOKYMEHTALMU

Opranuzanmss CHCTEMBI MpouUEeccOoB ympabieHUs. [loHATHE cHCTEMBI
NOKyMeHTauui. Buael cucrem poxkymeHtanuil.  OpraHu3anrOHHO-IIPABOBast
JOKyMEHTAllUsA: HasHayeHue, cocraB. HopMaTUBHO-NIPAaBOBBIE  UCTOYHMKHU
IIOJI0KEHUN OpraHU3aMOHHO-PACIIOPSIAUTEIIBHBIX JIOKYMEHTOB (OPLI).
[Ipouenypa pa3zpabotku, yrBepkaenus u uznanus OPJl. Cpoku geiictBust OP/I.
Buecenue nsmenenuii B OP/I.

Jluteparypa:

OcHoBHas — 1, 2, 3.

HopmartuBHO-11paBoBbIE aKThl — 9.
Homomaurensnas — 1, 2, 3, 6, 7, 10, 15.
HNnrepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
®opmupyemsbie komneteHuuu: OIIK-1, OIIK-7.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-5.

CocraBiienue u opopmiieHHEe OPraHU3ALUOHHO-TIPABOBBIX JOKYMEHTOB

YupeauTenbHble JOKYMEHTBI: IIOHATHE W BUBL. YUPEIUTEIbHBIA JOTOBODP:
MOHSTHE U COCTaB. YCTaB: MOHSTHUE, CTPYKTypa, yTBepkaeHue. IllomoxkeHnue o6
YUpPEXKJIEHUU: TMOHATHE, CTPyKTypa, odopmienue. [loHsTHe U Ha3HauYeHUE
mratHoro pacnucanusi. Od¢opmieHre [MTaTHOro pacnucanus. JlommKHOCTH.
[Ipuka3 00 yTBEp)KIEHUHU INTATHOTO pachnucaHusi. BHeceHne u3MeHEHUN B
mTaTHOE pacnucanue. lIpaBuiia BHYTpEHHETO TPyAOBOIO PacHOpsAKA: IMOHSTHE,
Ha3HaueHue, odopmiieHue, yTBepxkaeHue. IlojoxkeHne O  CTPYKTYpHOM
MOAPA3AEIEHUN: TIOHATHE, CTPYKTYpa, yTBepxkaAcHue. Mucrpykuus. JJomKkHOCTHAS
MHCTPYKLHMs. PeriaMeHr.

Jluteparypa:

OcHoBHnas — 1, 2, 3.
HopmartuBHO-11paBoBbIE aKTh — 9.
HomnonuurensHas — 1, 2, 3,7, 10, 11, 14, 15.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

13


http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abe.html.

®opmupyemeie komnereHuu: OIIK-1, OIIK-7, ITK-20.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

Ha3HaveHue ¥ COCTaB CHCTEMbI PACHOPSAUTEbHON JOKYMEHTALMHA

PacnopsinurenbHble  TOKYMEHTBI: TMOHSATHE W Ha3HaueHue. Buubl
PacCOpSAUTENBHBIX JOKYMEHTOB. BeIOMCTBEHHBIE HOPMATHBHBIE aKThl Kak
pacnopsiAuTeNbHbIe JOKYMEHTHI. [loAroToBka BEJOMCTBEHHBIX HOPMATUBHBIX
akToB. OCHOBaHHMS U3/IaHUS PACTIOPSIAUTENBHBIX TOKYMEHTOB. JIOKyMEHTUPOBaHHE
KOJUJIETUAJIBHBIX PEUICHUHU. [JOKyMEHTUPOBAHNE €IMHOJIMYHO IPUHATHIX PEILICHUMN.

JIuteparypa:

OcHoBHnas — 1, 2, 3.

HopmaTtuBHO-1IpaBoBBIE€ aKThI — &, 9.
HononmuurensHas — 1,2, 3,7, 10, 11, 14, 15.
HNnTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
®opmupyembie komnerenunn: OIIK-1, OITK-7.
Oo6pazoBartenbHble pe3ynbrathl: 3-1, 3-2, 3-3, 3-5.

CocraBiienne u ogopmiieHHEe PACTIOPSAUTEIbHBIX IOKYMEHTOB,
Npoueaypa ux U3IaHusA
[ToHsiTHE TpPOEKTA PACHOPAIUTENBHOIO AOKyMeHTa. CTaauu MNpoUemypbl
W3IaHUSL PACIIOPSAUTENBHBIX JOKYMEHTOB. OCOOEHHOCTH MPOUEAYpPhl H3AaHUS
paclopsSIANTENBHBIX JOKYMEHTOB MO KOJUIETHAIBHO MPUHITHIM PELICHUSIM.
[TocTtanoBnenue. Pemenue: nonstue, ocooeHnoctu opopmiieHus. [lonstue
npukazoB. Buabl nipukaszoB. I[Ipukassl Mo OCHOBHOW nAesiTenbHOCTH. [Ipukassl 1o
auyHOMYy coctaBy. KoHcTaTupyromas M pacnopsiAMTENbHAs 4YacTH IPUKA30B.
PexBusutsl mpukaza. OcobeHHOCTH oQopMieHUss NpukazoB. M3nanue wu
perucrpanus npukasos. Pactiopsbkenue. Ykasanue.

Jlureparypa:

OcHoBHnas — 1, 2, 3.
HopmaTtuBHO-11paBoBBIE€ akThI — &, 9.
JononmuurensHas — 1, 2, 3,7, 10, 11, 14, 15.
HNurepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
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http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyemsie komrerenuuu: OIIK-1, OIIK-7, I1K-20.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

Ha3naveHue ¥ COCTaB CIIPABOYHO-MH(OPMALIMOHHOM CHCTEMbI
AOKyMeHTauuM. /lenoBas nepenucka

Ha3znauenue  cnpaBoyHO-UHPOpManMOHHON  gokymeHtamuu.  CoctaB
CIPABOYHO-UH(POPMALIMOHHOMN TOKYMEHTAIIUH.

[Tonsitue ciyxkebHoro mnuchMa. DYHKIUU CIOy>KeOHOTO muchMa. Buabl
ciy)keOHbIX mnuceM. ['apantuitHoe mnucbMo. CTpyKTypa CIIy’)KeOHOro MHUChMA.
[Ipocroe mucemo. CnoxkHoe mnucbmo. Cnenuduka CTWISA [EJI0BOTO MHChMA.
Otuker  nenoBoil mepemnucke. OdopmieHue ciyxeOHoro muchMma. llonsTHe
MexkayHapoaHoro mnucbMma. Cranmaptel MCO. PekBU3UTBI MEXIYHapOIHOTO
nuceMa. CrpykTypa MexIyHapogHoro mnucsMma. Od¢opmileHHEe BTOpPOro H
MOCJIETYOUIETO JIUCTOB JEJI0BOI0 MUCHhMA.

TenmerpamMmma: TMOHSTHE, CTPYKTypa, COAEpKaHUE. Tenekc: NOHATHE,
CTPYKTypa, ocoOeHHOCTH opopmieHus. Pakcorpamma. TernedoHorpamma.

Jluteparypa:

OcHoBHas — 1, 2, 3.

HononuurensHas — 1, 3, 7, 10, 11, 13, 14, 15.
HNurepner-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr;

http://www.edou.ru.

®opmupyembie komnerenuun: OIIK-1, OITK-7, TTK-20.
Oo6pazoBatenbHble pe3ynbrathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.

CocragpiieHne 0TeJIbHBIX BUI0B JOKYMEHTOB CIIPABOYHO-UH(OPMAITMOHHOI
CHCTEMBI.

[TonsTHe MOKIAIHOM 3anmMCKU. BHEIIHAA qOoKiIajgHas 3anucka. BHyTpeHHSA
noknagHas 3anucka. OdopmiieHue poknaaHo 3anucu. CiykeOHasl 3aucka.
O6msicuutenbHas 3anucka. [Ipennoxenue. [Ipencrapnenue. 3asBienue. [lonsarue
npotokonia 3acemanus. CrTpykrypa nmnpoTokona 3acemanus.  OdopmiieHue
IPOTOKOJIA 3aceanusi. AKT: IOHITHH, BUAbI, opopmienue. Crpaska. CiyxeOHas
cupaBka. Jluuynas cmpaBka. Crpykrypa copaBku. OdopMileHHEe CIpaBKH.
3akmouenne. OT3bIB. [lepeuens. Ciucok.

Jlureparypa:

OcHoBHas — 1, 2, 3.

JonomuurensHas — 1, 3,7, 10, 11, 14, 15.
HNnTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
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http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyemsbie komnerenunn: OIIK-1, OIIK-7, ITK-20.
O6pa3zoBarenbHbie pesyabtarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
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5. IlepevyeHb y4eOHO-METOAMYECKOT0 O0ecriedeHUs 1JIs1 CAMOCTOSITEeIbHOM
padoThI 00Yy4AKOIIMXCS M0 JUCHHUIIJIMHE

1. Tema: Uto Takoe ynpasiaenue 1okymenramu? [lonsitue
0 JOKyMEeHTe

CopepxaHue caMOCTOATENbHON paloThl: PacKpbITh poib JTOKYMEHTOB B
NEeSATeNbHOCTH opraHu3auuu. Jlatb onpeneneHus CleayloluM TepMHHAM:
JEJIONPOU3BOACTBO, JOKYMEHTALlMOHHOE O0OECIIEYEeHHUE YIIPABJICHUS, YIIPABICHUE
nokymeHTamu. CocTaBUTh TabJIMIly TUIIOB IOKYMEHTOB.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HononuurensHas — 1, 3, 8, 10, 14.

HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsbie komnerenunn: OIK-1, OITK-7.
O6pa3zoBarenbHbie pe3yabTathl: 3-1, 3-2, 3-3, 3-5, B-1.
@OopMBl  KOHTPOJS, OLEHOYHBIE CpEACTBA: TEKyLIMHA  KOHTPOJIb:  TECT,
cobeceoBaHue, IPE3CHTAITHS.

2. Tema: TepmuHosorus B cpepe ynpapjaeHUs JOKYMEHTAMU

Copepxanue camMOCTOSITEHHOM PabOThl: PacKpbITh clemyromme MOHSITHS:
JOKyMEHTHpOBaHue, WHGPOpMAIMsI, HOCUTEIN HHPOPMAINH, JTOKYMEHTOOOOPOT,
HOMEHKJIATypa  JIe7, CHUCTeMa JIOKYMCHTalluh, PEKBU3HUTHI  JIOKYMEHTA,
CTaHAapTU3ANMs, YHUDUKAIINS, TUTTA3AIIHSL.

Jluteparypa:

OcHoBHas — 1, 2, 3.

HopmartusHo-nipaBoBbI€ aKThI — 7.
JlonomuurensHas — 3, 5, 8, 9, 12.
WurepHeT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnerenunn: OIMK-1, OITK-7.
Oo6pazoBartenbHbie pe3ynbTathl: 3-1, 3-2, 3-3, B-1.
@opMbl  KOHTPOJISI, OIEHOYHBIE CPEACTBA: TEKYIIMH  KOHTPOJb:  TECT,
co0ecer0BaHuE, MPE3EHTALHS.
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3. Tema: Knaccupukauus aenoBoi nokymenranun. HopmatusHo-npaBoBas
0a3a ynpaBJieHUsI JOKyMEeHTaM#

Conepxxanue CaMOCTOSITENIbHOU paboTHI: CocraBbTe Ta0IUILy
Kiaccupukanuu  J1e70BOM  JokyMeHTanuu. (CocraBpTe TaOIUIly CHUCTEMBbI
3akoHoAaTenbcTBa P®d, perynupyroniero HHPOpMAIMOHHO-I0KYMEHTAIIMOHHBIN
0OMEH.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HopmaruBHo-nipaBoBbie akThl — 1, 2, 3,4, 5,6, 7, 8.
HomonaurensHas — 1,2, 5,6, 8, 11.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemsbie komnerenunn: OIIK-1, OITK-7.
O6pa3zoBarenbHbie pe3yabTathl: 3-1, 3-2, 3-3, B-1.
@OopMBl  KOHTPOJS, OLEHOYHBIE CpEACTBA: TEKyLIMHA  KOHTPOJIb:  TECT,
cobecenoBanue, pedepar.

4. Tema: OdopmiieHre TOKYMEHTOB: 001Iue TpeOOBaAHUS

Copepxanue  caMmoCTOsITENbHOW — paboThl:  JlaliTe  XapaKTepUCTUKY
pekBU3UTAaM JOKyMeHTOB. OxapakrtepusyiTe HOPMBI OGMOPMIICHHUS TEYaTHOTO
TEKCTa.

Jluteparypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-IIpaBoBBIE aKThI — 2, 8, 9.

HononmuurensHas — 1, 2,4, 7,10, 11, 12, 15.

HNnTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

®opmupyembie komnerenuun: OIMK-1, OITK-7.
Oo6pazoBartenbuble pe3ynbratel: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.
@opMBI  KOHTpOJISI, OLEHOYHBIE CpPEACTBA: TEKYIIMM  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

5. Tema: Oco0eHHOCTH A3bIKA JI€JI0BbIX JOKYMEHTOB

18


http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx

Conepkanue  caMOCTOSITEIbHOM — pabOoThl:  [laliTe  XapakTepUCTUKY
CIEIYIOIUM MOACTWISIM  O(ULHATBHO-AETOBOTO CTWIS: JAUIMJIOMAaTUYECKUl,
3aKOHOAATENbHBIM, ymnpaBieHYeCKHM. (OXapakTepu3yuTe OCHOBHBIE YEPTHI
oumanbHo-aenoBoro ctuwis. Haiinure oOpasibl AOKYMEHTOB HAlMCAHHBIX B
Pa3TUYHBIX TOJCTUISAX OQUIIMATIBHO AEIOBOTO CTUIISI pEYH.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HononuutensHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNurepner-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr.

®opmupyembie komnerenuun: OIIK-1, OITK-7, TTK-20.

OOpazoBatenbHbIe pe3ynbTathl: 3-4, Y-1, V-2,

DopMBI KOHTPOJIS, OIEHOYHBIE CPEJICTBA: TEKYIIUA KOHTPOJIb: TECT, pedepar.

6. Tema: IlpaBonucanue nNpu cOCTaABJICHNH OPUIHATIBHBIX I0KYMECHTOB

Copepxanue CaMOCTOATENbHON  paboThI: CocraBbTe Ta0IHILY
pacnpoCcTpaHEHHBIX OMHUOOK B JIETOBBIX TOKYMEHTAX.

JIuteparypa:

OcHoBHnas — 1, 2, 3.

JonomuurensHas — 1, 3, 6, 10, 11, 12, 13, 15.
HNutepner-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemsie komnerenunu: OIIK-1, OIIK-7.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-4, V-1, V-2.
@opMbl  KOHTPOJISl, OILEHOYHBIE CpEACTBA: TEKYLIMH  KOHTPOJIb:  TECT,
cobecenoBanue, pedepar.

7. Tema: HazHayeHue M COCTAB CHCTEMbI OPraHU3alMOHHO-TIPABOBOM
AOKYMEHTAUUH

Copeprxanue caMOCTOSITENIbHON paboThl: JlaliTe KpaTKyl0 XapaKTepUCTUKY
OCHOBHBIM CHCTEMaM JOKyMeHTaluu. OxapakTepHu3yiTe OCHOBHbIE HOPMAaTHUBHO-
IIPABOBBIE MCTOYHHMKM TOJOKEHUE OPraHU3ALMOHHO-IIPABOBBIX JOKYMEHTOB.
Haiimute w u3yuute oOpa3lbl YYpPEAUTEIbHBIX JIOKYMEHTOB HEKOMMEPYECKUX
OpraHu3alui U XO35UCTBEHHBIX OOIIECTB.

Jlureparypa:
OcHoBHas — 1, 2, 3.
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HopmatuBHO-1IpaBOBbIE aKThI — 9.
JlononmuutensHas — 1, 2,3, 6,7, 10, 15.
WurepHeT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
®opmupyemsbie kommnereHuu: OIIK-1, OTIK-7.
Oo6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, 3-5.
DopMBbI KOHTPOJIS, OIIEHOYHBIE CPEJICTBA: TEKYIIUI KOHTPOJIb: TECT, pedepar.

8. Tema: CocraBJiieHue U opopMiIeHHE OPraHU3ANUOHHO-TIPABOBBIX
JOKYMEHTOB

Conepkanue  camocTosITeNbHOM  paboThl:  CocTaBbTE€  JOKYMEHTHI,
HEO0OXO/IMMbIC B JIAHHBIX YIPABICHYECKUX CUTYAIIHSIX.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HopmatuBHO-11paBoBbIE akThl — 9.

HononuutensHas — 1, 2, 3,7, 10, 11, 14, 15.
HNurepner-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.

®opmupyemsbie komnereHuu: OIIK-1, OIIK-7, ITK-20.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.
@DopMBI KOHTPOJISA, OIEHOYHBIE CPEJCTBA: TEKYIIHA KOHTPOJIb: TECT, MPE3CHTAIHS,
Kelc-3a1auH.

9. Tema: HazHayeHue U COCTAB CHCTEMbI PACIIOPSAAUTEIBLHOM
AOKYMEHTAUuH

Conepxkanue caMOCTOSITENbHON paboThl: JlaliTe XapaKTEpUCTUKY OCHOBHBIM
BUJIaM PaCIOPSIUTEIBHBIX JTOKYMEHTOB. HalimuTe 0oOpasmpl u oxapakTepu3yiTe
HOPMATUBHBIE BEIOMCTBEHHBIE AaKTBl KaK pPaCIOPAIUTENbHBIE JOKYMEHTHI.
CocraBbTe Ta0IMILy OCHOBAaHUMN M3IaHUN PaCHOPSIAUTENBHBIX TOKYMEHTOB.

Jlureparypa:

OcHoBHas — 1, 2, 3.
HopmaTtuBHO-1IpaBoBBI€ akThl — &, 9.
HononuurensHas — 1, 2, 3,7, 10, 11, 14, 15.
WNurepHeT-pecypc:
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http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abe.html.

®opmupyemsbie komnerenunn: OIIK-1, OITK-7.

O6pa3zoBarenbHbie pe3yabrathl: 3-1, 3-2, 3-3, 3-5.

DopMBI KOHTPOJIS, OIIEHOYHBIE CPEJICTBA: TEKYIIHA KOHTPOJIb: TECT, IPE3CHTAITH.

10. Tema: CocraBieHue u opopMiIeHHE PACTOPAAUTEIbHBIX
JOKYMEHTOB, poleIypa UX U3TaHusl

ConeprkaHne caMOCTOSITETLHOM pabOThI: COCTaBbTE M O(POPMUTE MPUKA3BI 11O
OCHOBHOM JIeSITEIbHOCTH, HEOOXOIMMBIE B TAHHBIX YIIPABICHUYECKUX CUTYAITHIX.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-1IpaBoBBI€ akThI — &, 9.

WuTepHeT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abe.html.

®opmupyembie komnerenuun: OIIK-1, OITK-7, TTK-20.
Oo6pazoBartenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-5, V-1, B-2.
@DopMBI KOHTPOJISA, OIEHOYHBIE CPEACTBA: TEKYIIHA KOHTPOJIb: TECT, MPE3CHTAIIHS,
KeMc-3a/1aun.

11. Tema: Ha3Ha4eHue U COCTAB CIIPABOYHO-UHPOPMALMOHHON CHCTEMbI
AOKyMeHTauum. /lenoBas nepenucka

CopeprxaHue caMOCTOSITENIbHON pabOThI: COCTABbTE U CIIY>KEOHBIEC MHUCHhMA.
Jlureparypa:
OcHoBHas — 1, 2, 3.
HomonaurensHas — 1, 3, 7, 10, 11, 13, 14, 15.
HNureprer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr;
http://www.edou.ru.
®opmupyemsie komnerenunn: OIIK-1, OIIK-7, ITK-20.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-3, 3-4, V-2, B-1, B-2.
dopMbI KOHTPOJISI, OLIEHOYHBIEC CPEACTBA: TEKYIIUNA KOHTPOJIb: TECT, MPE3EHTaIIHS,
Kelic-3a/1auu, 10KIaj, pedepar.
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12. Tema: CocraBiieHne OTAeJbHBIX BUI0B JOKYMEHTOB
CNPABOYHO-MH(OPMANMOHHON CHCTEMBI

CopepxaHue €aMOCTOSITENIbBHOM pabOThl: COCTaBbTE Telle(POHOIpPaMMbl U
TeJerpaMMbl, HEOOXOAUMBIE B JAHHBIX YIPABICHUECKUM CUTYAIIHUSX.
Jlureparypa:

OcHoBHas — 1, 2, 3.

HononuurensHas — 1, 3, 7, 10, 11, 14, 15.

WNurepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyemsbie komnerenunn: OIIK-1, OITK-7.

O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
dopmMbl KOHTPOJIS, OLIEHOYHBIE CPENICTBA: TEKYIIUMH KOHTPOJIb: TecT, pedepar,
Kelc-3a1auH.
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6. ®oH/ OLIEHOYHBIX CPEACTB VIl POBeIeHNUS MPOMEKYTOUYHOM ATTeCTAlNH
o0y4yaromuxcs 1Mo TUCHUILIHHE

Cwm. ITpunoxenne Nel k paboueil mporpamme.
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1.

2.

3.

7. IlepeyeHb OCHOBHOI1 U IOMOJHUTEILHO JIUTEPATYPbI, HEOOXOAUMOM
JJIS OCBOCHUSA TUCUMILIMHBI

OcHoBHas1 1UTEPATYypa

Ynpasiienue JTOKYMEHTaMMU: y4eOHUK [D1eKTpOHHBIM pecypcl;

PernonansHbiii hriHAHCOBO-9KOHOMUYECKHi uHC-T. — Kypck, 2015. — 103 c.

VYrhpaBieHre — JIOKYMEHTaMU:  MPAKTUKYM  [DJIEKTpOHHBIM  pecypc];

Pernonanbneiii huHaHCOBO-3KOHOMMUYECKHM HHC-T. — Kypck, 2015. — 146 c.
Ky3snenoB W.H. [lokymeHTaumoHHOE€ OOECIEYEeHUE  yIpaBICHUS

u

JICJIONPOU3BOICTBO: YUeOHUK Jutsi 6akanaBpoB. — M.: M3narenscTBo FOpaiiT,

2012.-576 c.

HOpMaTI/IBHO-HpaBOBLIe AKThI

1. Koncruryuus P® (mpunsita BceHapoaHbIM rojocoBanuem 12.12.1993) //

CIIC «Koncynprantlntoc» (aeiicTByrOIIas peiakius).

denepasibHBI  KOHCTUTYHIMOHHBIM 3ak0oH «(O TrocygapCTBEHHOM TepoOe

Poccuiickoii  ®enepauum» ot 25.12.2000 r. Ne 2-®K3 // CIIC

«Koncynprantlntocy (nericTByronas pegakuus).

. I'paxxnanckuii  xomekc Poccuiickoit @enepanuu (4acTh mepBasi) OT

30.11.1994 No 51-®3 // CIIC «Kouncynbrantllntocy (mericTByromias

penaKius).

Konekc Poccuiickon denepauun 00 aIMUHHUCTPATUBHBIX

npaBoHapyueHusx ot 30.12.2001 Ne 195-®3 // CIIC «KoncynbsranTllntocy

(meiicTByIOIIAs pEAAKIINSA).
(neyicTByIOIIAS peAAKIIMA).

CIIC «Koncynprantlntoc» (aeiicTByrOIIAs pelaKius).

. TpynoBoit xogexkc Poccuiickoit ®@enepaunu // CIIC «Koncynbrantllarocy
VYronosusiii kogekc Poccuiickoir ®deneparuu ot 13.06.1996 Ne 63-D3 //

®enepanbHblil 3ak0H «O0 nHpopMalu, HHOOPMATMOHHBIX TEXHOJOTHUSIX U

o 3ammre wuHpopmamuu» ot 27.07.2006 1. Ne 149-®3 // CIIC

«Koncynwsrantllntocy» (nericTByromas peaaxims).

8. Ilocranosnenune IlpaBurensctBa P® ot 15.06.2009 1. Ne 477 «O6

YTBEPXKJICHUU TIPaBWJI  JCJIOMPOU3BOJACTBA B  (DelepalibHBIX  OpraHax
ucnonnutensHor Brnactu» // CIIC «Koncynerantllntoc» (nmeicTBytoinas

pelaKius).

ITocranosnenne I'occranmapra P® 03.03.2003 r. Ne 65-ct «O npunsTuu n

BBCJCHUM B JICUCTBHME TOCYJAPCTBEHHOTO CTaHaapra Poccuiickoi

®enepauuny // CIIC «KoncynpranTllmocy.

JlonoiHMTEIbHAS JIUTEepaTypa

1. bacakos M.U. Jlenonpou3BoactBo. Koncnekr nekmuii. YueOHoe mocobdue.

PocroB v//1: «®ennkey, 2010. - 192 c.

I'anaxos B.B. [enonpousBoactBo. O0pa3ipl, 10KyMeHTbl. Opranusanus u

TexHoJorus padbotel. bonee 120 qokymMeHTOB. -3-¢ u3., mepepad. u aom. M.:

«ITpocmekT», 2014. - 480 c.

VYyebnoe nocobue. — CII6.: «ITutep», 2010. - 256 c.
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. Hemun FKO.M. JlenonpousBonactBo. IloaroroBka ciay>KeOHBIX JOKYMEHTOB:



4. Jzroesa-CynerimanoBa @.0. OO6pa3ubl npuka3zoB 1o kaapam. bomee 300
nokyMeHToB M.: «IIpocmekt», 2015. - 326 c.

5. KacessnoBa  I'HO.  JlIokyMeHTOOOOPOT B  TOCYIJAapCTBEHHBIX U
MyHULIMOANBHBIX yupexaeHusx M.: «<ABAK», 2013. - 336 c.

6. KupcanoBa M. B. CoBpemeHHOE Ae0npou3BOJCTBO. Y4eOHOe mocolue.
I'pud MO PO M.: <MUHDOPA-M», 2014. -312 c.

7. KupcanoBa, M.B., AkcenoB l0.M., Kooyk C.II. Odopmuenune kaapoBbIx
nokyMmeHTOB. 50 00pa3noB 1okyMeHTOB M.: «Omera-JI», 2014. - 222 c.

8. Kopnee U.K. VYmpasnenue noxkymentamu: yuyeOHuk. M.: « MHOPA-My,
2010. -300 c.

9. KprokoBa H. II. /IokyMeHTUpOBaHUE YNPABICHUYECKON AECATENBHOCTH M.:
«MHDPA-M», 2014. -268 c.

10.JTapurn M.B. Jlapua M.M JlokyMeHTallMOHHOE OOeCTiCUeHUE YIPaBIICHUS
npoekTamu: YdebHo-metoauueckoe nocooue M.: BHUUJIAJL, 2011. — 192
C.

11.Muxaiinos .FO.M. Kaaposoe aenonpousoactBo. Kak mpaBuibHO U OBICTPO
oQOopMHUTH BaXHEHIIHE NOKYMEHThl N0 mepcoHany M.: «Amnbda-IIpeccy,
2014. - 224 c.

12.ITanacenko FO.A. Jlemonmpou3BOJCTBO: JIOKYMEHTAIIMOHHOE OOecTieueHue
ynpasieHus: Yue0. mocobue - 3-e uza. M.: «<PUOP», 2012. - 112 c.

13.IletpakoB H.K. CoBpemennoe ciayxebnoe mmcemMo  M.: «KoHrtakt-
KyJabTypa», 2013. - 201 c.

14.TTorroB C.A. JlenonpousBOACTBO U CEKpeTapckas paboTa Ha MEPCOHATLHOM
koMmibtotepe M.: «ComoHn-ipeccy, 2013. - 424 c.

15.Conory6 O.I1. JlenompousBoactBo. CocTaBieHHE, pENaKTUPOBAHHE U
00paboTka T0KyMeHTOB. YueOHoe nocooue M.: «Omera-JI», 2015. - 207 c.
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8. Ilepeuenb pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKAIIMOHHOI CeTH
«HTepHeT» (1aj1€e — ceTh «MHTEpHET»), HEOOXOAUMBIX /1JIsI OCBOEHHUS
AUCIHUTTHHBI
1. DnekTpoHHas 6MbaMoTeKa PernoHaibHOro (PMHAHCOBO-AKOHOMHUYECKOTO
WHCTUTYyTA
http://students.rfei.ru/a/students/library.jspx
2. ®enepanbubiii noptan «Poccuiickoe 06pa3zoBaHue»
http://www.edu.ru/
3. Poccuiickas ['ocynapctBennas bubnuoreka
http://www.rsl.ru/
4. OnnaiiHoBas Hay4YHast HHPPACTPYKTypa
http://www.socionet.ru/
5. O6pa3oBaTeNbHO-CITPABOYHBIN CAlT MO YKOHOMUKE
http://economicus.ru/
6. EnnHoe okHO nocTyna K 00pa3oBaTenbHBIM pecypcam
http://window.edu.ru/
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9. MeToandeckne YKazaHnus Jist oﬁyqamumxca 10 OCBOCHHUIO JUCHUITJIMHBI

Meroauyeckue ykKazaHusl MO M3YYCHHUIO JAUCHUIUIMHBI HPEJICTABIISIIOT COOOM
KOMIUIEKC  PEKOMEHJAlMii 1  OOBSICHEHWH, TMO3BOJISIONMIUX  OakalaBpy
ONTUMaJIbHBIM 00pa30M OpPraHU30BaTh MPOILIECC U3YUYEHUSI JAHHOW AUCIUILIMHBIL.
N3BecTHO, 4TO B CTPYKType y4eOHOro IulaHa 3HAYUTENIbHOE BPEMs OTBOJUTCS Ha
CaMOCTOSITEJIbHOE HM3y4YeHUE NUCHUIUIMHBL. B pabouux mnporpammax JUCHUILIAH
pa3MeaeTCa MPUMEPHOE PACIPENCIICHUE YAaCOB AYJAUTOPHOW W BHEAYJIUTOPHOM
Harpy3KH I10 Pa3jIuYHbIM T€MaM JAHHOW JUCIUILINHBI.

JJis yCcrenrHoro OCBOEHUsl TUCIUIUIMHBI OaKaiaBp JA0KEH:

1. Ilpocaymars Kypc JIEKUUN 10 JUCUUILIAHE.

2. BBINIOTHUTH BCE 3a/IaHUS, PACCMATPUBAEMBIE HA MPAKTUYECKUX 3aHITHUSX,
BKJIFOYasl PELICHUE 3a1a4.

3. BINOJHUTH BCE JOMAITHUE 3a/1aHUS, TTOJTy4YaeMble OT IPEerno1aBaTesl.

4. PemnuTh BC€ MNPUMEpPHbIC MPAKTUYECKUE 3aJaHUsl, PACCUUTAHHBIC Ha
MMOJArOTOBKY K IMMPOMEKYTOYHOM ATTECTALINH.

[Ipu mMoAroTOBKE K MPOMEKYTOUHOM aTTeCTallud 0CO00€ BHUMAaHUE CIETyET
00paTUTh Ha CIIETYIOUIME MOMEHTBHI:

1. BbryuuTh onpenesneHus BCEX OCHOBHBIX MOHSITHMN.

2. IToBTOpUTH BCE 3aJIaHUsl, pACCMAaTPUBAEMbIEC B TEUEHHUE CEMECTpA.

3. IIpoBepuUTh CBOU 3HAHUS C IOMOILBIO TECTOBBIX 33/ IaHUM.

s Gonee TIIyOOKOTO YCBOEHHUS CTYACHTOM TIpeAMeTa, IOHMMAaHUS
OCHOBHBIX MPOOJIEM YIOPABJICHHUS JIOKYMEHTAaMHU MOXHO IOPEKOMEHI0BATh
clleyrolee:

- pabora ¢ yueOHUKAMH U CTICIHAIBHON JIUTEpaTypoi, U3yYeHHE MyOIuKaIui

B Hay4YHBIX XypHaJax (Hampumep, «Jlemonpon3BoacTBO U TOKYMEHTOO00POT

Ha npegnpustun», «HR - Human Resources», «/lma kanpoBuka:
HOPMATHBHBIE aKThbI», «DKCIEPT», « BONpoCs! ynpaBieHus NpeanpusaTHEM» 1
ap.);

- 1pu paboTe C JUTEepaTypod cleayeT BECTH 3allCh OCHOBHBIX IOJIOKEHUN
(KOHCTIEKTUPOBATh OTHAEIbHBIE Ppa3/ieibl, BBIIHUCHIBATH HOBBIE TEPMUHBI U
pPacKpbIBaTh UX COAEPIKAHUE);

- Heo0XoauMo MmpopaboTaTh psja JTUTEPATYPHBIX UCTOYHHUKOB U, TPEXKIE BCETO
yueOHble TOCOOMs, B KOTOPBIX Haumbojiee TOJHO OTPAKEHbI U
CUCTEMAaTU3UPOBaHbI y3JI0BbIE BOIIPOCHI Kypca.

W3ydyeHne TUCHUIUIMHBI JTOJKHO 3aBEPIIUTHCS OBJIAaJEHUEM HEOOXOIUMBIMU
npo¢eCCUOHAIbHBIMU 3HAHUSIMH, YMEHUSMHU U HaBbIKAMH. DTOT PE3yJIbTaT MOXKET
ObITh JOCTUTHYT TOJBKO TIOCIE BeChbMa 3HAYUTENbHBIX ycuiud. Ilpu stom
BaXXHBIMU OKaXXyTCSI HE TOJIBKO CTapaHHE€ U CIOCOOHOCTH, HO U XOpOILO
IIpOJlyMaHHasl OpraHu3alys TpyJa CTyleHTa. B mepByro odepeasr 3TO npaBUiIbHAS
opraHu3auys BpeMeHU. [Ipy W3ydyeHUM JNHCUMIUIMHBI HAWMEHBIIHE 3aTpPaThl
BpEMEHU 00€CNeunT CIAeAyIolas Nocaea0BaTeIbHOCTh AeicTBuid. [Ipexe Bcero,
HEOOXOUMO CBOEBPEMEHHO, TO €CTh IOCJIE CHa4d HK3aMEHOB U 3a4€TOB 3a
MPEALIECTBYIOINNA CEMECTp, BBISICHUTb, Kakod o0beM HH(pOpManuu crienyer
YCBOUTh, KaKME€ yMEHHUsS MPUOOPECTH AJid YCIEUIHOTO OCBOECHHS AUCIUIUIMHBI,
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KaKhe 3a/aHds BBIIOJHUTH JUISI TOrO, YTOOBI MOJYYUTh JOCTOMHYIO OLIEHKY.
PerynspHoe mocemenne JEKIMKA W MPAKTUYECKUX 3aHATUHA HE  TOJIBKO
CHOCOOCTBYET YCIEIIHOMY OBJAJCHUI0 MPOPECCHOHATIBHBIMU 3HAHHUSIMH, HO H
MOMOTaeT HaWIy4yIIUM O0pa3oM OpraHU30BaTh BpeMsl, T.K. BCE€ BHJbI 3aHATHUI
pacnpeneneHbl B CEMECTpPE IUIAHOMEPHO, C YYETOM HEOOXOJUMMBIX BPEMEHHBIX
3aTpar.

Baxneiimeii yacTblo pabOThl CTyJEHTa-MEHEIKepa SBISETCA HU3y4YEHUe
CYILLIECTBYIOIIE MPAKTUKU YIPABIEHUS [TOKYMEHTAMU. YUYEOHUK, MpU BCEH €ro
BAXHOCTH JUIs IIpoLiecca U3yYEHUs NUCUUIUIMHBI, KaK IIPAaBUIIO, COACPKUT JIMIIb
MUHUMYM HEOOXOJUMBIX TEOpPETUYECKUX CcBeleHull. By3oBckoe o0pa3zoBaHue
npeanonaraer 6osuee riryookoe 3HaHue npeaMera. Kpome toro, oHo mpenmnosaraer
HE TOJIbLKO YyCBOEGHHE HHpOpManuM, HO U (OPMUPOBAHHE HABBIKOB
UCCIIEI0BATENbCKOM paboThl. J1Ji 3TOro He0OXOUMO M3y4aTh U CAMOCTOSITENILHO
AHAJIM3UPOBATh CTATbU IEPUOAUYECKMX M3JaHuM u  HHTepHeTr-pecypcesl,
MOCBSILIEHHBIE POOJIEMaM yIIPABICHUS JTOKYMEHTaMHU.

PabGoTy MO KOHCIEKTHPOBAHHIO CIEAYeT BBIMOJIHATh, MPEABAPUTEIHHO
M3Y4YUB IUIaHbl MPAKTUYECKUX 3aHIATHM M TEMbl KOHTPOJBHBIX pador. B sToM
cllyyae HUYEro He OyJeT ynylleHO U CTYACHTY HE MPUIETCS KOHCIEKTHUPOBATH
HMCTOYHMK IOBTOPHO, TPaTs Ha 3TO AparoueHHoe Bpems. [IpaBuiibHas opranusanus
paboThl, YeMY JIOJKHBI CIIOCOOCTBOBATH JIAHHbBIE BBIIIE PEKOMEHAAINH, TO3BOJIUT
CTYZEHTY CBOCBPEMEHHO BBINIOJIHUTH BCE 3aJaHMUs, ITOIYUYUTh JOCTOMHYIO OLIEHKY
1 n30exarb, TAKUM 00pa30oM, HEOOXOIUMOCTH TPAaTUTh BPEMS Ha MEPENOATOTOBKY
U niepecaady npeaMera.

Pexomenanum nmo padore Ha JeKUMOHHOM 3aHATHHU
Ha nexmusix mpemnogaBaTenb W3JIaraeT M Pa3bsACHIET OCHOBHBIC, HamOoJee
CJIOKHBIE TIOHATHUSI TEMbl, a TaKXKe CBA3AHHbIE C HEH TEOPEeTUUYECKUE U
MPaKTUYECKUE MPOOIEMBI, JaeT PEKOMEHJAIMM Ha CEMUHApPCKOE 3aHATHE U
yKa3aHUs Ha CaMOCTOSITENIbHYIO paboTy. B xome nekuum OakamaBp JOJKEH
BHUMATEJILHO CIIYIIaTh U KOHCIIEKTUPOBATh JEKIIMOHHBIM MaTepHal.

PexkoMeHanuu Il CAMOCTOATEILHOM Pad0ThI

CamocrosiTenbHas pabota OakanaBpoB — IUIaHUpyemas ydeOHas, Hay4dHO-
UCCcleoBaTeIbCKasi paboTa, BHIMOJIHAEMas BO BHEAYIUTOPHOE BPEMS TI0 33JIaHUIO
M Tpd  METOAMYECKOM  PYKOBOJCTBE  IMpemojamaTelis, HO 0e3  ero
HEMOCPEICTBEHHOTO Y4aCTHSI.

[lenp camocTosiTeNIbHOM paboOThl OakalaBpa — HAYYUTHCS OCMBICIEHHO HU
CaMOCTOSITENIFHO paboTaTh CHayaja ¢ y4eOHbIM MaTepHalioM, 3aTe€M C Hay4HOMU
uHbopMalMer, U3yuYuTh OCHOBbI CAMOOPTaHM3AIlMM M CAMOBOCIHUTAHUS C TEM,
4TOOBI B AAJIbHEHIIIEM HEMPEPHIBHO MOBBIIIATH CBOIO KBATH(DHUKAIIHIO.

Llenpro caMoCTOSITENIbHOM paOOThl OakajaBpOB MO JUCUUIUIMHE SIBISIETCS
oBnazicHne (PyHIAMEHTAIbHBIMU 3HAHUSMHU, MPO(PECCHOHAIBHBIMU YMEHUSIMU H
HABBIKAMHU pEHICHHUS 3aJad U TEOPETHUECKUM MAaTepHajoM IO TUCIUILINHE.
CamocTtosiTenbHass paboTa  CIOCOOCTBYET  Pa3BUTHIO  CaMOCTOSITEIBLHOCTH,
OTBETCTBEHHOCTH W OPTaHW30BAaHHOCTH, TBOPYECKOTO TMOAXO0Ja K PEHICHHIO
Pa3IUYHBIX IPOOIIEM.
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B 3aBUCcHMMOCTM OT KOHKPETHBIX BHJOB CaMOCTOSITEIbHON paboTHl,
UCIIOJIb3YeMBbIX B  KaXJOM KOHKPETHOW paboueld mporpaMme, CleayeT
MPUAECPKUBATHCS CAEAYIOIINX PEKOMEHAALIMIA.

Opnoit w3 (¢GopM TEKYyLIEro KOHTPOJS 3HAHUW CTYACHTOB SIBJISAETCS
KOHTpoJibHass pabota. KoHTposbHas paboTa mnoapa3ymMeBaeT 3HAKOMCTBO C
OCHOBHOM M JONOJIHUTEJIBHOW JMUTEPATYpOM, BKIIIOYAs CIPABOYHBIC W3JIaHMS,
3apyOeKHbIE MCTOYHUKH, KOHCIEKT OCHOBHBIX MOJIOKEHHUH, TpeOYIOIMXCA s
3alIOMUHAHUS U SBJISIFOIIMXCS. OCHOBOMIOJIATalOIIMMU B 3TOU TEME.

BboIosiHsIsE KOHTPOJIBHYIO PaboTy, HEOOXOAMMO BHUMATEIHHO O3HAKOMUTHCS
C YCIOBHSMHU 33aJlaHUM W HAIlKUCAThb pPA3BEPHYTHIA W apryMEHTHUPOBAHHBIN
CChUIKAMH Ha HOpPMAaTUBHbIE aKThl W JuTeparypy oTBeT. llpu HanucaHuu
KOHTPOJBHOW pPaboThl HEOOXOJAMMO MPOAHATU3UPOBATh HAYYHYIO U YYEOHYIO
CHEUUANbHYIO  JIUTEPATYPY, JEHWCTBYIOIIME HOPMATHUBHO-IIPABOBBIE  AKTHI,
nyOiauKanuu B MEPUOAMYECKON NedaTd, CyJIeOHYI0 NMPaKTUKY, CTaTUCTUYECKHUE
nanHble. B mpoiecce BhIMONHEHUs pabOThl HEOOXOAWMO TMOATBEPKAATH CBOH
BBIBOJIbI LIU(PPOBBIMU TIPUMEpPAMHU, MPEACTABICHHBIMUA B BHUJIE TaOJHII, JUarpamm,
rpaukoB, a TaKxke mpuMepamMu cyaeOHoN npakTuku. Kak npaBuio, KOHTPOJIbHBIE
pabOThI MPOBOAATCS HA CEMUHAPCKOM 3aHATHH.

[loaroToBka K HamucaHuio pedepara MpeanosgaraeT MOUCK JUTEPaTypbl U
COCTaBJICHHE CIHCKA UCIOJIb3yEMbIX UCTOYHUKOB, U3JI0KEHUE MHEHUS aBTOPOB U
CBOETO CYXICHUS 10 BBIOpAaHHOMY BOMPOCY; (POPMYJIUPOBAHUE OCHOBHBIX
aCIEKTOB MPOOIIEMBI.

KomnokBuym mnpencraBiasier co0oil ogHy u3 ¢GopM y4eOHBIX 3aHSATHH,
OpUEHTHUPOBAHHYIO Ha OMpe/eNieHne KadecTBa PabOThl C KOHCIEKTOM JICKIIH,
IIOATOTOBKM OTBETOB K KOHTPOJBHBIM BompocaM MU JAp. KoOIOKBHyMBI, Kak
MPaBUIIO, MPOBOJATCS B (OpME MUHHU-3K3aMEHA, UMEIOIIEr0 LEIbI0 YMEHBUIUTh
CHUCOK TEM, BBIHOCUMBIX Ha OCHOBHOW 3K3aME€H, U OLEHUTh TEKYLIUH ypOBEHb
3HaHWUI 0aKaaBpOB.

[Ipy nDoOAroTOBKE K NpaKTUKyMy/JabopaTopHoil pabore OakanaBpam
MpeajiaraeTcsl BBINOJHUTH 3aJaHusl, MOATOTOBUTH IPOEKThI, COCTABIICHHbIE
npernojaBaTesieM Mo KakJa0i y4eOHOW AUCITUTIIINHE.

Pexomenaanuu no noaAroToBKe K NpakKTHYECKOMY (CEMHUHAPCKOMY) 3aHATHIO

CeMuHapckoe 3aHATHE NPEACTAaBIAET COOOM Takyro (opmy oO0ydeHHsI B
YUPEKIEHUSAX BBICIIErO0 O00pa3oBaHUs, KOTOpas NPEJOCTaBIsSeT CTyAECHTaM
BO3MOKHOCTH JJIs1 00CYX/IE€HUS TEOPETUUECKUX 3HAHUH C LIEJIbIO ONPENEICHUS UX
[IPAKTUYECKOI0 IPUMEHEHMS, B TOM YHUCIE CPEACTBAMU MOAECIUPOBAHUA
npodeccuoHanbHOM  AeAarenabHOCcTH. CeMHHapCKue 3aHsATUA — CIyXaT IS
3aKpeIUIeHNs U3YYEHHOI0 MaTepualla, pa3BUTHS YMEHHM M HABBIKOB ITOATOTOBKH
JOKJIaZIOB, COOOIIEHUH, MPHUOOPETEHHUS OMbITA YCTHBIX MyOIMYHBIX BBICTYIUICHUH,
BEJICHUS JUCKYCCUHM, ApTyYMEHTAllMM W 3alUThl BBIJBUTAa€MbIX IIOJOKECHUH, a
TaK)Ke JJI1 KOHTPOJIA MPENnofaBaTeIeM CTENEHU MOATOTOBICHHOCTH OakajlaBpOB
10 u3y4yaemon nucruiuivge. [Ipy HamMuum npakTu4ecKux 3aJaHuil 10 u3y4aeMoun
JUCIUIUIMHE OakajaBp BBINOIHIET BCE YNPAXKHEHUS W 337aud, MOJATOTOBJIECHHBIE
npernoaasareneM. Llenapro NpakTUYECKOro 3aHATHs sBISETCS Oosee yriayOleHHOe

29



W3y4EHUE OTACNbHBIX TEM JUCHUIUIMHBI W TNPUMEHEHHE TMOJYYCHHBIX
TEOPETUYECKUX HABBIKOB Ha MPAKTHUKE.

CeMuHapckoe 3aHSITHE HE CBOJIUTCS K 3aKpEIUICHHIO WM KOMHPOBAHUIO
3HAaHUH, MOJYYCHHBIX Ha JEeKIuU. Ero 3amauM 3HAUMTENBHO IIUpPE, CIOXKHEE H
uHTepecHee. (CeMHMHApCKOe 3aHATHE OJHOBPEMEHHO peaju3yeT ydeOHoe,
KOMMYHHKaTHBHOEe H TmpodeccnoHampHOoe TmpenHasHadeHune. lloaroroBka K
NPAKTHUYECKOMY  (CEMHHApCKOMY) 3aHATHIO HAYMHAETCS C  THIATEIBHOTO
O3HAKOMJICHUS C YCIOBHUSMH MpeACTOsImeld padoThl, T. €. ¢ 0OpalleHus K MaaHam
CEMHUHAPCKUX 3aHSATHI.

[ToaroToBKa K MPAaKTUYECKUM 3aHITHSAM JOJKHA HOCUTH CHCTEMaTHYEeCKUI
XapakTep. OTO TMO3BOJMUT OakajlaBpy B TIOJHOM OObEME BBIIIOJIHUTH BCE
TpeOOBaHMSI MPETOoAaBaTENS.

TimarenpHas MOAroTOBKA K CEMUHAPCKUM 3aHSATHSAM, KaK U K JICKIUSIM, UMEET
OTIpe/IETISIONIee 3HAUCHUE: CEMHHAP MPOMIET TaK, KaK ayJUTOPHs MOATOTOBUIIACD
K €ro IpOBEJECHUIO.

CamocrosTenbHas paboTa — CTOJII, HA KOTOPOM JIEPKHUTCS BCS MOATOTOBKA IO
U3y4aeMoMy Kypcy. ['OTOBSCh K MpPaKTHYECKUM 3aHITHSIM, CIEAyeT aKTHUBHO
IIOJI30BATBCS  CHOPABOYHOM  JIMTEPATypOW: DHUMKIONEAMSIMHU,  CIOBAPSIMH,
anp0OMaMH CXeM U Jip. BrnameHue MOHATHIHBIM anmmapaToM H3y4aeMoro Kypca
SIBJIISIETCSI HEOOXOAUMOCTBIO.

[Ipy moaroroBke K CeMHHapy OakajgaBpbl HMMEIOT BO3MOXKHOCTH
BOCIIOJIb30BAaThCSl KOHCYJIbTAlMSIMU TpenogaBaTens. Kpome yka3aHHBIX TeM
OakanaBpbl BIIpaBe, MO COTJIACOBAHUIO C IpernojaBareiieM, HU30UpaTh U JPyrue
MHTEPECYIOIINE UX TEMBI.

OmnpenenuBuiucy ¢ MpoOreMoM, NpUBIIEKAIOIIEH HanOoJbllee BHUMAaHHE,
clieyeT oOpaTUThCs K peKoMeHayeMoit uteparype. Ciieyer UMeTh BBUAY, YTO B
CEMHUHApE y4acTBYET BCs TPyINIa, a MOTOMY 33/IaHHE K MPAKTHYECKOMY 3aHSITHIO
CIIeyeT paclpeleNiuTh Ha BeCh KOJUIEKTHUB. 3a/JaHue JOJKHO OBITH OXBau€HO
MOJTHOCTBIO M PEKOMEHJIOBaHHAs JIUTEpaTypa JOKHA OBITh OCBOEHA TPYIIOHM B
MOJIHOM 00BEME.

JUJ1s1 TOJTHOTICHHO!W TOJITOTOBKH K MPAKTUYECKOMY 3aHSATHIO YTCHHUS YIeOHUKA
KpailHE HEJOCTaTOYHO — B Yy4e€OHBIX TMOCOOMAX  H3JIaraloTcsi  TOJIBKO
NPUHIMITHAIBHBIC OCHOBBI, B TO BpeMsI Kak B MOHOTpa(HsIX M CTaThAX Ha TY WIH
UHYIO TeMY IMOJHUMAEMbIii BOMPOC PACCMATPUBAETCS C Pa3HBIX PAKYpPCOB WIH
pakypca OJHOTO, HO B JIFOOOM Clydae JOCTaTOYHO MOApOoOHO U riayOoko. Tem He
MEHee, JUIsl TOT0, YTOOBI JIOJKHBIM 00pa3oM COPUEHTHUPOBATHCS B CYTH 3aJaHMS,
CHauaja cieayeT O3HAKOMUTHCA C COOTBETCTBYIOIMM TEKCTOM Yy4eOHUKAa — BHE
3aBUCUMOCTH OT TOTO, MPEAYCMOTpPEHA JH JIKIUS B JOINOJHEHHE K JTaHHOMY
cemuHapy win HeT. OLICHUB 3a7aHNe, BHIOPAB TOT WJIM MHOU CIOKET, U T0I00paB
COOTBETCTBYIOILYIO JIUTEPATYPY, MOKHO MPHUCTYNATh COOCTBEHHO K MOATOTOBKE K
ceMuHapy. s nonyyenus Oosee riiyOOKHUX 3HaAHUN OakanaBpaM PEKOMEHAYETCs
U3y4aTh JOMOJHUTENbHYI0 JnuTeparypy. ClieyeT akTUBHO TOJB30BAThCS
CIPAaBOYHOM JTUTEPATYPOil: SHIIUKIIONEIUSIMH, CIOBAPSIMH, aJbOOMaMu CXEM U JIp.
Bnagenne — MOHATHIHBIM  ammapaToM  HM3y4aeMOro  Kypca  SIBJISETCS
HEOOXOAMMOCTRIO. B x0/1e paboThl CTY/IEHT JODKEH MPUMEHUTh MPUOOPETEHHBIC
3HaHMS TpU OOOOUICHUU TEOPETHUYECKOT0 W TMPAKTUYECKOTO Marepuala,
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IIPOJIEMOHCTPUPOBATh HABBIKM TI'PaMOTHOIO H3JIOKEHUS CBOMX MBICIEH C
MCIIOJIb30BaHUEM OOIIENPABOBOM U OTPACIEBOIl TEPMUHOJIOTHUU.

CemuHap (TIpakTUYECKOE 3aHATHE) TIPEaroiaraeT CBOOOJHBIA OOMEH
MHEHUSAMHM 10 n30paHHO# TeMartuke. [IpenonaBarens GopMyaupyeT LEb 3aHATHS
U XapaKTepU3yeT €ro OCHOBHYIO MNpoOJeMaTHKy. 3aciyLIMBAIOTCS COOOILIECHHUS
OakanaBpoB. OOcyxxJaeHue COOOLIEHUS COBMEIIAETCS C  PACCMOTPEHHEM
HaMEUYeHHBIX  BompocoB. Kpome  Toro  3acimymmBaroTcs — COOOUIEHUS,
MpeAnojaraioe aHauu3 MyOoJUKauid 1O OTAEIbHBIM BOIpPOCAM CEMHUHapa.
[Toompsiercsi  BBIIBMJKEHME UM OOCYXKJIEHUE  albTEPHATUBHBIX  MHEHUH.
[IpenonaBarens MOABOAUT UTOTM  OOCYXKIEHUS U OOBSBISET  OLEHKH
BBICTYIABIIUM OakanaBpamu. B 1ensx KOHTpOJIS MOJATOTOBIEHHOCTH OakajiaBpoOB
U TPUBUTHUS UM HABBIKOB KpPAaTKOTO MHUCHMEHHOTO H3JIOKEHMSI CBOMX MBICIIEH
IIPENOJIABATENb B XOJI€ CEMHHAPCKHUX 3aHATHI MOYET OCYILECTBIATh TEKYLIUN
KOHTPOJIb 3HAHUU B BUJI€ TECTOBBIX 33/IaHUMN.

Ha cemunape ua€r He nMpoBepKa Balleil MOATOTOBKU K 3aHATHIO (IIOJrOTOBKA
€CTh HEOOXOIMMOE YCIIOBHE), HO CTENEHb NMPOHUKHOBEHHS B CyTh Marepuaa,
obcyxnaemor mnpoosiemsl. [losTromy Oecena Oyner MATH HE MO COJAEPKAHUIO
MIPOYUTAHHBIX PadOT; MpenojaaBaresib OyAeT CTaBUTh MPOOJIEMHBIE BOIPOCHI, HE
BCE€ M3 KOTOPBIX MOTYT IPSIMO OTHOCHUTBCSI K 00pabOTaHHON BaMU JIUTEPATYPE.

B xome mpakTthyeckux —3aHATUM  OakalaBpbl IOJ  PYKOBOJCTBOM
IpernojaBareisi MOTYT PacCMOTPETh pPa3iMYHbIe METOJIbl pEelIeHUs 3a7ad 110
muctuiuiiie.  [IpoAomKUTENIbHOCT MOATOTOBKA K MPAKTUYECKOMY 3aHSATHUIO
JIOJI’KHA COCTaBIISITh HE MEHEe TOro O0beMa, YTO ONpPENeNICHO TEeMaTUYECKUM
IUTAaHUPOBaHUEM B pabouelt nporpamme. [IpakTuueckue 3aHSITHS MO JUCIUTUIMHE
MOTYT TIPOBOJIUTHCS B PA3TUYHBIX (OpMaX:

1) ycTHble OTBETHI Ha BONPOCHI MPENOJABATENs] MO TEME 3aHATHS; 2)
MMMCEMEHHBIE OTBETHI Ha BOIMPOCHI MTPEMOIaBaATENsT; 3) TPYIIIIOBOE OOCYX)IACHUE TOU
WIM WHOW MpoOJIeMbl TOJ PYKOBOJACTBOM W KOHTpOJIEM TpernojaaBareis; 4)
3aCIIylIMBaHUs U 00CYKJIEHHE KOHTPOJIbHOM pabOoThI; 5) perieHue 3aaay.

[Ipu paboTe HEOOXOOUMO HE TOJBKO NPUBIIEYb HamMOOJiee HIMPOKHA Kpyr
JUTEPATYPbl, HO U CYMETh Ha €€ OCHOBE pPa3o0paTbCsi B CTENEHU H3yYEHHOCTH
TeMbl. CTOUT BBISIBUTHh JUCKYCCHOHHBIE BONPOCHI, HEPEIICHHbIE MPOOJIEMBI,
NOMbBITATHCA BBICKA3aTh CBOE OTHOILIEHHWE K HUM, NPHUBECTH U apryMEHTUPOBATH
CBOIO TOUKY 3pEHHUS WU OTMETUTh, KAKOM M3 MMEIOUIUXCS B JIMTEpAType TOYEK
3peHus M0 JaHHOW MpoOIeMaTHKe MPUACPKUBAETCS aBTOP U MIOYEMY.

PexoMenaanuu mo padore ¢ JuTepaTypou

N3yuyeHnne smrepaTypbl OYEHb TPYJIOEMKasi M OTBETCTBEHHAs YacTh
MOJTOTOBKM K CEMWHAPCKOMY 3aHSTHIO, HANMMCAHUIO dcce, pedepara, mokmana u
T.11. PabGoTa Haj nmuTepaTypoi, CTaThs JIM 3TO WX MOHOTpadus, COCTOUT U3 TPEX
ATANOB — YTEHUs PabOThI, €€ KOHCIEKTUPOBAHMUS, 3aKIIOUUTEIHLHOTO 0000IIECHUS
CyTH U3y4aeMoi padoThl.

PaGora c nuTeparypoil, Kak MpaBUIO, COMPOBOXKAACTCS 3aMHUCSIMU B
cieayrmux popmax:
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- KOHCIEKT — KpaTkKasi CXEMaTh4yecKas 3alliChb OCHOBHOTO COAEp KaHUs
Hay4HOU paboThl. [{enpi0 KOHCIIEKTUPOBAHUS SIBJISCTCS BBISBIICHUE JIOTUKH,
CXEMBI JI0Ka3aTeJIbCTB, OCHOBHBIX BHIBOJIOB IMPOU3BEICHNUS,

- IUIaH — Kparkasg ¢(opMa 3amucu MNPOYUTAHHOTO, TNEPEUYCHb BOMPOCOB,
paccMaTpUBaeMbIX B KHUTE, CTaThe, COCTABIICHUE IJIaHA PACKPHIBAET JOTUKY
MIPOU3BEJICHUS, CIOCOOCTBYET OPUEHTAIIMHU B €r0 COACPKAHUU;

- BBINIUCKU — JIMOO IMTAThl M3 TPOU3BEACHUS, JIUOO TOCIOBHOE HM3JI0KEHUE
MECT U3 MCTOYHUKA, CIOCOOCTBYIOT 0Oojiee TIIIyOOKOMY ITOHUMAaHHUIO
YUTAEMOT'0 TEKCTa;

- TE3UChl — CHXATOE€ M3JI0KEHUE OCHOBHBIX MBICIIEM W  IOJIOKEHUMU
MIPOYUTAHHOTO MaTepUaa;

- aHHOTAIUsl — OYEHb KPATKOE M3JIOKEHUE COJIepKaHUs MPOYUTAHHOU pabOThI,
COCTaBJISIETCSI TIOCJIE MOJTHOTO MPOYTEHUS U OCMBICIIMBAHUS paOOTHI;

- pe3loMe — KpaTkasi OIIEHKa MPOYUTAHHOTO MPOU3BEACHUS, OTpa)Kaet
HauOosiee oOIKEe BHIBOJIBI U TTOJIOKEHUS PaOOThI, €€ KOHILIENTYalIbHbIE UTOTH.
[Ipexne, yem OpaThCcs 3a KOHCIEKTUPOBAHHUE, CKAXKEM, CTaThHU, CIEAyeT e&

XOTsI OBl OJTHAXK/IBI TPOUYUTATh, YTOOBI COCTABUTH O HEW MpeaBapUTEILHOE MHEHHE,

OCTapaThCs BBIJEIUTh OCHOBHYIO MBICIL WM HECKOJIBKO 0a30BBIX TOUYEK,

ONMHPAsACh Ha KOTOPbIE MOKHO OYyJIeT B JaibHEMIIEM paboTaTh C TEKCTOM.
KoHcrniekTupoBanue — J1eJ10 O4€Hb TOHKOE M TPYAOEMKOE, B OOIIEM BHUJIE

MOJKET OBITh OMPE/IEICHO KaK (PUKCalUs OCHOBHBIX MOJOKEHUN U OTINYUTEIbHBIX

4epT paccMaTpUBaeMOro Tpyja BKYIE€ C TBOPUECKOU MepepaboTKoil uieil, B HEM

conepxkamuxcs. KoncrnektupoBanue — oiuH 13 3PPEKTUBHBIX CIOCOOOB YCBOCHHUS

MUCBbMEHHOIO  TeKCTa. XOTA  CaMO  KOHCIIEKTUPOBAaHHUE YK€  MOXKET

paccMaTpuBaThCs Kak O0O0OOIeHHE, TeM HE MEHee eCTh CMBICT BBIICTUTh

nocjieaHee OCOOMIIEH, MOCKOJIbKY B XOJ€ 3aKIIOYUTEIBLHOrO0 OOOOIICHUS WU
n3yyaeMo paboOThl OKOHYATEIBHO YTBEPXKJIAIOTCSA B CO3HAHUU U3YYalOIIEro.

JIOCTOMHCTBOM  3aKJIIOYUTEIBHOTO OO0OOIIEHHSI KaK CaMOCTOSITEIbHOTO JTamna

paboThl C TEKCTOM SIBISIETCS TO, YTO 3J€Ch YWTATElb, OYJIy4d aBTOPOM

000011IeHNH, OTaEseT ceOsl OT CTaThH, YTO SIBJIACTCS rapaHTHEW HE3aBUCHUMOCTH
yuTaTeNs OT TEKCTa.

Ecnu nporpamma 3aHaTHs IpeaycMaTpuBaeT paboTy ¢ MCTOYHUKOM, TO 3TOMN
CTOPOHE MOJIFOTOBKH K CEMHUHApy CIEAYET YJIEeIUTh MPHUCTAIbHOE BHUMaHue. B
CYIIIHOCTH, pa300p MUCTOYHHKA HE OTIUYACTCS OT PabOTHI C JTUTEPATYPOU — TO XKe
YTeHHE, KOHCTIEKTUPOBAaHKE, 0000IIEHUE.

Pexomenganum k Hanucanuio pegepara

Hcnonb3zoBanue pedepaTta B KayeCTBE MPOMEKYTOUHOIO WIM HTOTOBOrO
OTYeTa CTYJEHTa O CaMOCTOATEIbHOM H3yYEHHH KaKOH-IMOO TeMbl Y4eOHOro
Kypca MpeArnojaraer, NpexkJIe BCEro, yCTAaHOBJICHHME LeJedl W 3agad JaHHOU
paboThl, a TaKXKe ero PyHKIIMOHAILHON HAarpy3KH B Ipolecce 00ydeHusl.

Pegpepam — 310 KOMIIO3UIIMOHHO-OPTaHU30BaHHOE, 0OOOIIEHHOE U3JI0KEHHE
CoJep)KaHusl MCTOYHMKA HH(popmauuu (B Yy4yeOHOM cuTyanuum — craTei,
MOHoOrpaguii, MaTepuaoB KOH(GEpPEHINH, OPUIHATBHBIX JOKYMEHTOB U JIp., HO HE
yueOHMKa MO JaHHOW auciuiuinHe). Tema pedepara MOKeT ObITh MpeIoKEHA
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npernojaBaTesieM WA  BbIOpaHa  CTYJIEHTOM U3  paboyeil  mporpaMMel
COOTBETCTBYIOIIEH JUCIUIUINHBI.

Bo3MoxxHO, mocne KOHCYJbTallMM C MpenojaBaTesieM, OOOCHOBaHHE H
dbopMynupoBaHue cOOCTBEHHOU TEMBI.

Tema pechepama nomxua oTpaxaTs MpoOIEMyY, KOTOpask JOCTATOYHO XOPOIIO
uccienoBaHa B Hayke. Kak mpaBuiio, BHYTpU Takoil mpoOjemMbl BBIOMpaeTcs IS
aHanIM3a KaKou-1uO0 €TMHUYHBINA aCIIEKT.

Temarrka MOXET HOCUTh PA3JIUYHbIN XapaKTep:

- MEXIIPEIMETHBIN,

- BHYTPHUIIPEIMETHBIN,

- HMHTETPaTHBHBIN,

- ObITh B paMKax MPOrpaMMbl TUCHUIUIMHBI WM PACHIMPATH €€ COJEep KaHHe
(paccMOTpeHHEe UCTOpUU MPOOJIEMbI, HOBBIX TEOPUW, HOBBIX AaCIEKTOB
pOOJIEMBI).

Ilenvto pepepama sBrsieTcs U3N0KEHHE KAKOTrO-JIMOO BOMpOCAa Ha OCHOBE
0000mIeHNs], aHaldM3a M CHUHTE3a OJHOTO WM HECKOJbKHX IEPBOMCTOYHUKOB.
JpyrumMu cioBamMu, pedepar OTBEYaeT Ha BOIPOC «Kakas HHpoOpMaIus
COJIEP>KUTCS] B IEPBOMCTOYHUKE, YTO U3JIaraeTcsi B HEM?».

[Ipynumas BO BHHMMaHHe, 4yTo pedepaT — oaHa u3 (HOpM HHTEpIpETALUU
UCXOJTHOTO TEKCTa OJHOTO WM HECKOJIbKHUX [EPBOMCTOYHUKOB, CIIEIYET
chopMyIUpPOBATH 33/1a4y, CTOALILYIO NEpe]l CTyI€HTaMH: CO3/1aTh HOBBIN TEKCT Ha
OCHOBE HMMEIOIINXCS TEKCTOB, T.€. TEKCT O TekcTe. HoBHM3HA B NTaHHOM cCiydae
10JIpa3yMeBAaeT COOCTBEHHYIO CHCTEMAaTH3allMi0 MaTepHalla Mpu COMOCTABJICHHUU
pa3IUYHBIX TOYEK 3pPEHUS aBTOPOB M M3JI0KEHUUM HauOoJiee CYIIECTBEHHBIX
MOJIOXKEHUM U BHIBOJIOB pepepUpyeMbIX UCTOUHUKOB.

1. Tpeovosanusn k pechepamanm.

[Ipexxne Bcero, cieayer HOMHUTH, 4YTO pedepaT HE JOKEH OTpakaTh
CyOBEKTUBHBIX B3MISIOB pedepeHTa (CTyAeHTa) Ha U3J1araeMblii BOIPOC, a TaKkKe
J1aBaTh OLIEHKY TEKCTY.

OCHOBHBIMU TPEOOBaHUSAMU K pedepaTy CUUTAIOTCS:

1. wuHpOpPMATHBHOCTL W  TOJHOTAa  W3JIOKEHUS  OCHOBHBIX  HJAEH
MEPBOMCTOYHUKA;

2. TOYHOCTb M3JI0KEHUsS B3IJIAJI0OB aBTOpa — HEUCKa)XEHHOE (PUKCHPOBAHUE
BCEX MOJIO)KEHUI MEPBUYHOIO TEKCTA,

3. oOBeKTHBHOCTb — pedepaT JOJDKEH pPacKpbiBaThb  KOHIIEMIIHH
NEPBOMCTOYHUKOB C TOYKH 3PEHUS UX aBTOPOB;

4. W3II0KEHUE BCETrO CYIIECTBEHHOIO — «YTOObI YMETh CXBaTUTh HOBOE U
cylecTBeHHOE B counHeHus1x» (M.B. JlomoHoCOB);

5. W3I0XKEHHE B JIOTMYECKOW IIOCJIEI0BAaTEIbHOCTH B COOTBETCTBHH C
0003HAaYECHHOI TEMOW M COCTABJICHHBIM IJIAHOM;

6. cOOJIIOIEHHE €TMHOTO CTUJISI — UCIIOJIb30BAHUE JIUTEPATYPHOIO SI3bIKA B €I0
HAy4HO-CTHJIEBOW Pa3HOBUHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOTO U3JIOKEHUS MaTEpHUAIIA.

2. Buowt peghepamos.

[Io xapakTepy BOCHpPOM3BEACHHMS HWH(POpMALUU pa3inyarT pedeparbl
PENPOIYKTUBHBIE U POAYKTHUBHBIE.
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PenponyktuBHbie pedepaTsl BOCHPOU3BOIAT COJECPKAHUE TEPBUYHOTO
TEKCTa:

- pedepaT-KOHCIEKT COAEPKUT B 0000meHHOM Buae (akTorpadudecKyro
uHPOpMAIMIO, WUIIOCTPAaTUBHBIA  MaTepuan, CBEACHUS O METoJax
UCCJIEIOBAHUS, O TIOJYYEHHBIX pe3yJibTaTax M  BO3MOXKHOCTAX HUX
MIPUMEHEHUS;

- pedepaT-pe3roMe NPUBOIUT TOJIHKO OCHOBHBIE TIOJIOKEHHUSI, TECHO CBS3aHHBIC
C TEMOMW TEKCTAa.

[IponykTuBHBIE pedepaTbl MPEanoyiaraloT KPUTHYECKOE WM TBOPUYECKOE
OCMBICJICHUE JINTEPATYPHI:

- pedepar-0030p OXBaThIBAET HECKOJBKO TIEPBUYHBIX TEKCTOB, JaeT
COIOCTaBJICHUE PA3HbIX TOUEK 3PEHUS IO KOHKPETHOMY BOIIPOCY;

- pedepar-mokian  AaeT  aHanu3  uMHQOpManuu, — NPUBEJICHHOW B
MEePBOUCTOYHUKAX, 1 OOBEKTUBHYIO OLIEHKY COCTOSIHUS TIPOOJIEMBI.

[To xonuuecTBy pedepupyeMbIX UCTOUHUKOB:

- MOHOTpadUYECKHUe — OJINH MEPBOUCTOYHUK;

- 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJTHOM TEMATHKH.

[To ynTarensCckOMy Ha3HAUCHUIO:

- 00IIMe — XapaKTepUCTUKA COJEPNKaHUS B LIEJIOM; OPUEHTAILMS HA IIUPOKYIO
ay TUTOPHIO;

- CHEUHMaTU3UPOBAHHBIC — OPUEHTAIINS HA CIICIIHATUCTOB.

3. Ymanst pabomul Hao peghepamonm.

1. Bo16op TemBlI.

. I3y4yeHne 0CHOBHBIX UCTOYHHKOB TIO TEME.

. Cocrapnenue 6ubnuorpadum.

. KoHcniektupoBanune He0OX0AMMOr0o MaTepuaa Uik COCTaBIEHUE TE3UCOB.

. Cucremaru3zanus 3a)MKCUPOBAHHON U OTOOpaHHON WH(MOpMAIUH.

. OnpeziesieHe OCHOBHBIX MOHATUI TEMbI U aHATM3UPYEMBIX TPOOIIEM.

. Pa3paboTka joruku uccieaoBaHusi mpoOIeMbl, COCTaBJICHHE MJIaHA.

. Peanuzanus miiana, nanvucanue pedepara.

. Camoananus, mpeanoJiaraloniuii OIEHKY HOBH3HBI, CTCTICHH PACKPBITHS
CYLIHOCTH TpPOOJIeMbl, 000CHOBAaHHOCTH BBIOOpAa MCTOYHHUKOB U OIICHKY OO0BeMa
pedepara.

10. ITpoBepka oopmIiieHHs CIMCKA JIUTEPATYPHI.

11. PenakTopckas npaBka TEKCTA.

12. Odopmienue pedepara u MpoBepKa TEKCTA C TOYKU 3PEHUS TPAMOTHOCTHU
Y CTHJINCTHKH.

4. Cmpyxkmypa peghepama.

B crpykrype pedepara BBIIENSIOTCS TPU OCHOBHBIX KOMITOHEHTA:
oubnuorpaduyeckoe omnrcaHue, COOCTBEHHO pedepaTUBHBIN TEKCT, CHPABOYHBIH
ammapar.

bubnuorpaduyeckoe onucaHue MpeanonaaraeT XapakTePUCTHKY UMEIOIIUXCS
Ha 3Ty TeMy padoT, Teopwuii, UCTOpUOrpadrio BOMPOCA; BBIJCICHHE KOHKPETHOTO
Bompoca (TpeaMera WMCCIIeNOBaHUs); OOOCHOBAaHWE WCIOJIB30BAaHUS H30PAHHBIX
MIEPBOUCTOYHUKOB.

Coocmeenno peghepamuenviii mexkcm:

O 00 31 ON D =~ W
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BBenenue — 000CHOBaHUE aKTyalbHOCTH TE€MBI, IPOOIEMbI; IPEAMET, LIETH U
3amauu pedepupyemoit paboThl, MpeaBapuTeIbHOE (POPMYIUPOBAHUE BHIBOJIOB.

OcHOBHAsT 4YacTh — COJEp)KaHWE, TMPEACTABISAIONEE COOOW OCMBICICHHE
TEKCTa, AHAJIMTUKO-CUHTETUYECKOE npeoOpa3zoBaHue uH(popMaLuH,
COOTBETCTBYIOILIEH TeMe pedepara.

OCHOBHYI0 4YacTb pPEKOMEHAYETCs pa3JeiuTb Ha JABa-Tpu Bompoca. B
3aBUCUMOCTH OT CJIO)KHOCTM M MHOTOTPAaHHOCTH TEMBbI, BOIPOCHI MOKHO
paznenuth Ha naparpadsl. UpesmepHoe ApoOsieHHuEe BOMPOCOB WUIIM, HA00OPOT, UX
OTCYTCTBUE MPHUBOAAT K IOBEPXHOCTHOMY H3JI0KEHUIO MaTepuana. Kaxibiii
BOIPOC JTOJKEH 3aKaHUYMBATHCS TPOMEKYTOUHBIM BBIBOJIOM U YKa3bIBaTh Ha CBS3b
C TIOCTIEAYIOIIUM BOIIPOCOM.

3aknoyeHne — o0000IeHne BBIBOJOB aBTOpa, 00JIaCTh TMPUMEHEHUS
PEe3yIbTAaTOB PabOTHI.

Cnpagounbwiit annapam:

Crmcok nuTepaTypsl — CIUCOK HCIOJIB30BAaHHBIX aBTOpPOM pedepata padoT
(MOXeT COCTOAT U3 OJHOTO U O0Jiee N3TaHu).

[Ipunoxenuss (HeoOsA3aTenbHAas 4YacTb) — TaOJHMLBI, CXEMbl, TIpadukw,
¢dotorpaduu u T.x.

Peghepam kak obpazey nucemeHHOU HAYYHOU peyu

1. KayecTBa Hay4yHOH peyH.

OYHKIIMOHAIBHBIE CTUJIM PA3JINYalOTCA:

- XapakTepoM IpeaaBaeMoil HHGOpMaIINH;

- chepoit GyHKIIMOHUPOBAHUS;

- aJpecaroM;

- HCIOJIb30BAHUEM S3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOW KOMMYHMKAaTUBHOW 3amaueii pedepara SBISETCS BBIPAXKEHUE
HAYYHBIX ITIOHATUN U YMO3AKJIFOUCHUM.

Pedepar nomxen ObITh HaNTMCAH HAYYHBIM CTHJIEM, YTO MPEANOJIAraeT:

- mepenady uHGOpPMAIMN HAYYHOTO XapaKTepa;

- (pyHKIIMOHMpPOBaHUE B 00pA30BATENBHOM CpElIE;

- B KayecTBe ajipecarta MpernojaBares, T.e. CelualnucTa, Wil CTyACHTOB,

- 3aMHTEPECOBAHHBIX B MOJYYEHUU JaHHOU MH(OpMaIINY;

- JEMOHCTPALIMIO  XapaKTEPHBIX S3BIKOBBIX OCOOEHHOCTEW MHUCHMEHHOU
Pa3HOBUIHOCTH HAYYHO-YYEOHOTO MOACTHIIA TUTEPATYPHOTO SI3bIKA.
Hayunblii cTuiab o0nagaeT psaioM 3KCTPAIMHTBUCTHUYECKHX XapaKTEPHUCTHK,

WJIU Ka4eCTB:

- TOYHOCTb — CTPOTO€ COOTBETCTBHE CJIOB 0003HAYaeMbIM IpeaMeTaMm M|
SBJICHUSIM JICCTBUTEIBHOCTA (3HAHWE TIPEIMETa W YMEHHE BBIOMpATh
HEOOXOUMYIO JIEKCUKY);

- MOHATHOCTb — JOCTYIIHOCTb pE€YH Mg TeX, KOMY OHa aJpecoBaHa
(npaBUIIbHOE UCIIOJIb30BaHUE TEPMUHOB, WHOCTPAHHBIX CJIOB,
npodeccuoHanu3MoB);

- JIOTUYHOCTh, IOCIENOBATEIBHOCTh — YETKOE CJIEJIOBAHHE B W3JI0KEHUN
JIOTUKE U MOPSAKY CBSI3€U B IEUCTBUTEIBHOCTH (IEPBOUCTOYHUKE);

- OOBEKTUBHOCTb — OTCYTCTBHUE CYOBEKTUBHBIX CYXJIEHHUH U OLEHOK B
W3JI0)KEHUHU UHPOPMAITUK;
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- alCTpakTHOCTh U  OOOOIIEHHOCTh — OTBJICEUYEHHOCTh OT YaCTHBIX,
HECYIIECTBEHHBIX MPU3HAKOB;

- npeoOnagaHue pacCykACHUS KakK TUIAa peYd HaJ OINHCAaHHEM U
MMOBECTBOBAHUEM;

- rpaduueckas uHpopmaIysa HaIuurue cxeM, rpadukoB, Tabiuil, Gopmys U T.11.
2. OcoOeHHOCTH MUCbMEHHOW HayYHOU peuH
[TucbmMeHHas peub, B OTIUYUE OT YCTHOM, MOIpa3yMeBaeT:

- OMpEJEICHHYIO CTeNEHb MOATOTOBIEHHOCTH K padoTe;

- BO3MOXXHOCTb HUCTIPABJICHUS U JOPAOOTKH TEKCTA;

- HAJIMYHAE KOMIO3ULIHUH CTPOEHUS, COOTHOILIECHHS U B3aUMHOTO PACIOI0XKEHUS
qacTeil pepepara;

- BBIIEPKAHHOCTb CTUJI WBJIOKEHUS; CTPOro€ CJEAOBAaHUE JEKCHUYECKUM U
rpaMMaTUYECKUM HOPMaM.

JloMuHHpYIOIUM (DAKTOPOM OpraHU3ALMK SI3BIKOBBIX CPEJCTB B HAYYHOM
CTWJIE SIBJISIETCS MX OOOOIIEHHO-OTBJICYCHHBIM XapakTep Ha JIEKCHUYECKOM H
rpaMMaTHYE€CKOM YPOBHSX SI3bIKOBOM CHCTEMBI.

Jlekcrnuecknii ypOBEHb MPEAIOJIAracT:

- HWCIOJNBh30BaHHWE a0CTPAKTHOM JIEKCHUKH, Mpeodiajaroniell HaJ KOHKPETHOM:
MBIIIICHUE, OTPAKEHUE, H3MEHIEMOCTh, TPeO0pa3oBaHue, JEMOKPATU3AIUS U
T.IL;

- OTCYTCTBHE€ €IAWMHUYHBIX TOHATHH W  KOHKPETHBIX 0O0pa3oB, 4TO
MOJYEPKUBACTCS YNOTPEOJECHUEM CJIOB OOBIYHO, IOCTOSIHHO, PETYIISPHO,
CUCTEMATUYECKH, KaXK/bIA U T.I1.;

- mnpeoOnagaHe TEPMUHOB pA3IMYHBIX OTpaAcieil HayKHh: JEKCHUKOJIOTHUSA,
KOMMYHUKAIHS, SMITUPU3M, THOCEOJIOTHSI, aJJanTaIlvs 1 T.11.;

- HCIIOJB30BAaHUE CJIOB OOIIEHAYYHOTO YMOTpeOsieHus: (YyHKIHS, KadecTBo,
3HAuYEHUE, DIIEMEHT, MIPOLIECC, aHaU3, J0KA3aTeIbCTBO U T.IL.;

- ynotrpeOyieHHe MHOTO3HAYHBIX CJIOB B OJHOM (pexe JABYX) 3HAYCHUSX:
Mpeanosiarath (CYUTaTh, I0MYCKaTh); OKOHYAHKE (3aBEPILICHHE), PACCMOTPETH
(pa3oOpatb, 00yMaTh, 0OCYUTH) U T.I1.;

- Hajmuyhe  CrhenupuiecKkux  (Ppa3eooTU3MOB:  PAIMOHAIBLHOE  3E€PHO,
nemorpaduyecKuid B3pblB, MarHuTHas Oyps U T.11.;

- KJIMIIUPOBAHUE: MPEACTABISAET CO0Ol..., BKIIFOYAET B C€OS..., OTHOCUTCH K...,
3aKJII0YaeTcs B... U T.I1.;

- mnpeoOiaaHUe OTBJICUEHHBIX CYIIECTBUTENBHBIX HaJd OJHOKOPEHHBIMU
rJ1arojamu: B3aUMO/ICHCTBHE, 3aBUCHMOCTb, KJ1accu(puKkanus,
cUCTeMaTHu3alus u T.11.

I'pammaTnyecKuil ypoBEHb:

- HCTOJIb30BAaHME AHAIUTUYECKON CTENEHW CpaBHEHMS: Oo0Jiee CIOXKHBIMU,
HauOoJsiee MPOCTOM, MEHEE M3BECTHBIM M T.M. B OTIWYHE OT IMOIIMOHAIHHO
OKpaIIeHHbIX: HAWBAKHEHIIINHN, CIIOKHEUIIINM, OMKAUIINN U T.I1.;

- MPEUMYIIECTBEHHOE YIOTpeOIEHHUE TJIarojioB 3 Juila €. 1 MH.4. HACTOSIIETO
BpeMeHn (pexxe | usmna OyAyliero BpEMEHM CpPaBHUM, PacCMOTPUM):
UCCIIEYIOTCS, MPOCMATPUBAETCS, MOAPA3yMEBAETCS, JOKA3bIBAET U T.I1.;

- aKTUBHOCThH COIO30B, MPEJJIOTrOB, MPEJIOXKHBIX COYETAHUNU: B CBS3H..., B
COOTBETCTBHUH..., B KAUECTBE..., B OTHOIICHUHU..., CPABHUTEIBHO C ... U T.IL;
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- mpeobiiafjaHie TAaCCUBHBIX (CTpajaTelbHbIX) KOHCTPYKIMM: paccCMOTPEHBI
BOIIPOCHI,

- ONUCaHBI SBJICHMUS, CJI€TaHbl BBIBOJbI, OTPAXKEHbI NPOOJIEMBI U T.I1.;

- BBIp@XXEHHUE YETKOM CBSI3M MEXKY YaCTSIMU CIOKHOTO MPEIJIOKEHUS: CIEAYET
CKa3aTh, YTO...; HAOJIIOAEHHS TTOKAa3bIBAIOT, UTO..., HEOOXOANUMO MOAYEPKHYTH,
4T0... U T.IL;

- yCwieHHas CBs3ywomas (QyHKUAS HApeYud W HApPEYHbIX BBIPAXKEHUI:
II03TOMY, UTAK, TAKMM 00pa30M, HAKOHEILL... U T.IL.;

- OCIIO’)KHEHUE MIPEUIOKEHUM 000CO0JIEHHBIMU KOHCTPYKIUSIMH:
«CTpeMJIeHHEeM K CMBICIOBOM TOYHOCTH M MH(OPMATUBHOCTH OOYCIIOBJIEHO
ynotpeOseHre B Hay4HOH peun KOHCTPYKIMH C HECKOJbKHUMM BCTaBKaMU U

IIOSICHCHUSAMU, YTOYHAIONIMMHA COACPKAHUC BbICKAa3bIBaHN:,
OrpaHMYIMBAONIMMHA €TO O6’I)CM, YKa3bIBaArOIMUMHN HCTOYHHUK I/IH(I)OpMaI_II/II/I "
T.4.».

O06001masi OTAMYUTENbHBIE S3BIKOBBIE OCOOEHHOCTH MHCHbMEHHOTO HAYYHOTO
CTHJISI, MOXKHO CKa3aTh, YTO OH XapaKTEepPU3yeTCs:
- ynoTpeOJIeHUEeM KHUKHOM, HEUTPaIbHOU U TEPMUHOJIOTMUECKON JIEKCUKHU;
- mnpeobnagaHueM aOCTPAKTHOM JIGKCUKH HaJl KOHKPETHOM;
- YBEIWYCHHEM JIOJIM HHTEPHAIIMOHAIN3MOB B TEPMUHOJIOTHH;
- OTHOCHUTEJIbHOM OJTHOPOJHOCTBIO, 3aMKHYTOCTBIO JIEKCHUECKOI'O COCTaBa;
- HEyNOTpeOUTENbHOCTbIO PA3rOBOPHBIX M IPOCTOPEYHBIX CIIOB; CIOB C
AMOIIMOHAIEHO-3KCIIPECCUBHOM U OIEHOYHON OKPAaCKOM;
- HAJIMYMEM CHHTAKCUYECKUX KOHCTPYKIUH, MOAUYEPKUBAIONIUX JIOTHUYECKYIO
CBS3b M MOCJIEA0BATEILHOCTh MBICIIEH.
Odopmnenue pegpepama. Kpumepuu oyenxu.
[IpaBuna opopmiienus pedepara pernameHTupoBanbl. Oobem — He Oonee 10-
15 cTp. MamMHOMMCHOTO TEKCTa, HamedaTtaHHoro B Qopmare Word 7,0, 8,0;
pasmep mpudrta — 14; wunHtepBan — 1,5, popmar Oymarm A 4, CHOCKHU
NOCTpAaHWYHBIC, CIUIONIHBIC; TMoJjie (BepxHee, HUKHEe, JIEBOE, MpPaBoe) 2 MM,
BbIpaBHUBAHWE — MO IMUPHUHE; opueHTanusa kHwkHas; mpudt Times New Roman
Cyr.
PaGora pomxHa wWMeTh TOJSA; KaXABIA paznen ohopmiisieTcss ¢ HOBOU
CTPaHMIIBI.
TuTyneHBIN TUCT 0GOPMITIETCS B COOTBETCTBUHU C YCTAHOBICHHON (hOPMOH.
Ha mepBoii cTpaHuie mneyartaeTcs IiaH pedepara, BKIOUYAONUNA B ceOst
Ooubnuorpaduyeckoe OINUCAHHUE;, BBEACHHE, pa3Aesibl U naparpadbl OCHOBHOM
YacTH, pACKpBIBAIOIIHME CYTh padOThl, 3aKIIOUEHHE; CIHCOK JIUTEpaTyphl;
MIPHIIOKCHUSI.
B xonue pedepara npencrapiseTcs CHUCOK MCIOJIb30BAHHOM JIMTEpaTyphl C
TOYHBIM yKa3aHHEM aBTOPOB, HA3BaHUs, MECTA U I0/1a €€ U3/IaHMUS.
Kpurepun onenku pedepara.
1. CTeneHb pacKpbITHS TEMBI IPEANOJIATAET:
- COOTBETCTBHE IUIaHa TeMe pedeparta;
- COOTBETCTBHE COJICpKaHUs TeME U IIaHy pedepara;
- TIOJIHOTY W TIyOMHY PacKpBITHS OCHOBHBIX TIOHSTHIA;,
- 000CHOBAaHHOCTBH CIIOCOOOB M METOJIOB PaOOTHI C MATEPUAIIOM;
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- yMeHHue paboTaThb C JIMTEPATypOH, CUCTEMATHU3HPOBATH M CTPYKTYPHUPOBATH
MaTepua,

- yMeHue 000011aTh, AeIaTh BEIBObI, COMTOCTABIATh PA3TUYHbBIC

- TOYKH 3pEHUS TI0 PacCMaTPUBAEMOMY BOIIPOCY.

2. O0G0CHOBaHHOCTH BHIOOPA HCTOYHUKOB OTICHUBACTCS:

- TOJIHOTOM MCIOJIB30BaHMs paboT Mo mpobieme;

- TMPUBJICUCHUEM HaMOoOJiee€ W3BECTHBIX M HOBEMIIMX paboT 1Mo mpobieme
(>KypHaJIbHBIE TTyOJIUKAIIMK, MaTepUabl COOPHUKOB HAYYHBIX TPYIOB U T.1I.).
3. Cobmronenue TpeboBaHU K 0(OPMIICHUIO OTIPECIIIETCS:

- TMPaBUIBHBIM O(OPMIICHHEM CCHUIOK HA UCIIOJIb3YyEMYIO JIUTEpaTypy;

- OIIEHKOW T'PaMOTHOCTH M KYJbTYpPbl U3JIOKCHHUS,

- BIIQJICHUEM TEPMHUHOJIOTHEH 1 TTOHATHIHHBIM aIrmapaToM IpoOIeMBb;

- coOmrosienremM TpeboBaHui K 00beMy pedepara;

- KyJbTYpou ohopMIICHHSI.
3awuma peghepama
Pedepatsl 0OBIYHO MPEACTABISAIOTCA HA 3aKIIOYUTENILHOM JTare U3y4eHHUs

JTUCITUIUTMHBL KaK pe3yjbTaT HWTOTOBOW CaMOCTOSATEIBLHON pabOThl CTy/EHTA.
3amuTta pedepara  OCYIIECTBISETCS WJIM HAa  ayAUTOPHBIX  3aHATHSAX,
MPETYCMOTPEHHBIX yYeOHBIM IUIAHOM, WJIM Ha 3a4eTe KaK OJWH W3 BOIPOCOB
oweTa (moceHee onpeaesieTCs MPEernoaBaTesieM).

Eciu pedepar mompazymeBaer myOIMYHYIO 3alIUTy, TO BBICTYyHAIOLIEMY
ClelyeT 3apaHee TMOATOTOBUTHCS K  pedepaTUBHOMY  COOOIICHHIO, a
MPENoaBaTeI0 U BOBMOXHBIM OIMMOHEHTAM — 03HAKOMHTHCS C pabOTOH.

PedepaTuBHOE cOoOOIIEHNE OTIMYAETCS OT caMoro pedepara Mpexiae BCEro
00BEMOM U CTHJIEM HM3JI0KEHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAYYHOU
peurn U TyOJWYHOTO BBICTYIUICHHSI B 1eloM. B pedepatuBHOM cooOIeHNN
coziepkaHue pedepara npeacTaBiIsieTcss MOAPOOHO (MIIM KpPaTKO) M, KaK MPaBUIIO,
BHE OIICHKH, T.C. H3JIOKEHHE NpUoOpeTaeT OO30pHBIM XapakTep W pemaeT
KOMMYHUKAaTHBHYIO 3a/auy (mepenaTh B YCTHOM (opme mHpopmanuio, Kotopas
JO0JKHA OBITh BOCIIPUHSATA CIIYHIATSISIMH). YUYUTHIBas IyOJWYHBIA XapakTep
BBICKA3bIBAHUH, BBICTYIIAIOIINAN JOJDKEH:

- COCTaBUTb IJIaH M TE3UCHI BBICTYIUICHHUS;

- KpAaTKO MPeACTaBUThH MPOOIEMaTHKY, IIe]Ib, CTPYKTYPY H T.IL.;

- o0ecrneunTh MOPIMOHHYIO TI0/1a4y MaTephaia He B COOTBETCTBUU C YACTSIMU,
pasnenamMu U maparpadgamu, a CEeTMEHTUPOBATh B 3aBUCUMOCTH OT HOBHU3HBI
nHpopManuy;

- COOJII0/IaTh YETKOCTh U TOYHOCTh BBIPAKEHUH, UX MPOU3HECEHUE; 00paIaTh
BHUMAaHHE Ha MHTOHAIIUIO, TEMII, TPOMKOCTH U T.II. 0COOCHHOCTHU MTyOJINYHOTO
BBICTYTUICHUS,

- JIEMOHCTPHUPOBATH MOATOTOBIICHHBIN XapaKTep BHICKA3bIBAaHUH, JIOMTyCKast, KaK
B JII000M Ipyroil yCTHOM peyu, CIIOBECHYIO UMIIPOBU3ALIMIO.

PexoMeHIaI[uM MO0 HANIMCAHUIO 3CCE
Acce — cpencTBO, MO3BOJISIONIEE OLIEHUTh YMEHUE 00y4aronerocs NucbMeHHO
u3JlaraTh CyTh TOCTaBIICHHOW MPOOJIEMbI, CaMOCTOSITENIBHO MPOBOJIUTH aHAIN3
ATOM  MPOOJEMBI C  HMCHOJb30BAaHMEM  KOHIEMIMA W aHAJUTHYECKOTO
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MHCTPYMEHTApUsl ~ COOTBETCTBYIONIEW  JHUCHMUIUIMHBI,  JI€JaTh  BBIBOJBI,
000011ar0IIKe aBTOPCKYIO IMO3UITHIO TI0 IIOCTABICHHOM IIpodiieme.

Ilens >cce COCTOMT B Pa3BUTHUM TaKUX HABBIKOB, KaK CaMOCTOSATEIbHOE
TBOPYECKOE MBIIUICHHE U MUCbMEHHOE U3JI0KEHUE COOCTBEHHBIX MBICIIEH.

Cmpykmypa 3cce OnpeaessieTcs: NPeIbsBIIeMbIMU TPEOOBAHUSAMMU:

- MBICJIM aBTOpa IO MpodeMe u3iaratorcs B popMe KpaTKUX TE3HUCOB.
- MBICJIb JIOJDKHA OBITh MOJKPEIICHA TOKA3aTeIbCTBAMH — MIOATOMY 3a TE3UCOM

CIEAYIOT apryMEHTBHI.

ApryMeHThl — 3TO (aKThl, SBJICHHUS OOIIECTBEHHOW >KW3HH, COOBITHSA,
KU3HEHHBIE CUTYAIIMU U KU3HEHHBIN OMbBIT, HAYYHBIEC JOKA3aTEIbCTBA, CCHUIKU Ha
MHEHHE YUCHBIX U JIP.

Occe OOBIYHO HMMEET KOJBLEBYIO CTPYKTYpY (KOJMYECTBO TE3HCOB U
apryMEeHTOB 3aBUCHUT OT TEMbI, U30paHHOIO IJIaHA, JOTUKHU PA3BUTHS MBICIIN):

- BCTYIUICHUE

- TE3UC, apryMEHTHI
- TE3UC, apryMEHThI
- TE€3HC, ApIryMEHThI
- 3aKJII0YEHHeE.

[Ipu HanKMcaHuM 3CCe HAJI0 YUYUTHIBATH CIECAYIOIICE:

Berymninenune u 3akimoueHue T0KHBI (POKYCUPOBATh BHUMAaHKUE HA MPoOIemMe
(BO BCTYILJIEHUMHM OHA CTABUTCS, B 3aKJIFOUEHUH — PE3IOMUPYETCSI MHEHUE aBTOPA).

HeoOxonumo  BbiaenieHue  ab3aleB, KpacHbIX CTPOK, YCTAHOBJIEHUE
JIOTUYECKOM CBSA3M a03aleB: TaK JOCTUTAaeTCA LIETOCTHOCTh PaOOTHI.

Cmunb U310MHCEHUS: AMOLIMOHAJILHOCTb, AKCIIPECCUBHOCTD,
XYJ10°)KECTBEHHOCTb.

Ilpasuna nanucanus scce:

- 13 popMabHBIX MPABUJI MOKHO Ha3BaTh TOJIBKO OJIHO — HAJTMYKE 3ar0JI0BKa;
- BHYTPEHHSSI CTPYKTypa MOXET ObITh MPOU3BOJLHOM. [loCKONIBKY 3TO Manas
dbopma nmUCbMEHHOW paboOThl, TO HE Tpedyercs 00s3aTeIbHOE MOBTOPEHUE

BBIBOJIOB B KOHIIE, OHM MOTYT OBITh BKJIIOUEHBI B OCHOBHON TEKCT WJIH B

3aroJioBOK;

- apryMeHTauus MOXXET MpeAllecTBOBATh  (POPMYJIHUPOBKE  IPOOJIEMBI.
dopMyIHpoOBKa MPOOIEMBI MOKET COBIAAATh C OKOHYATEIHHBIM BHIBOJIOM.

B kauectBe mpuMepa MOKeTe€ MO3HAKOMUTHCSI C HIUPOKO U3BECTHBIMHU 3CCE
N.A. bynuna («Hemocratku coBpemeHHoM moa3un»), H.C. MepexkoBckoro («O
MPUYMHAX YIaJIKa U HOBBIX TEUECHUSIX COBPEMEHHOM pyccKou iuteparypsi»), K. 1.
banbmoHTa («2I€eMEHTapHBIE CIIOBA O CUMBOJMYECKOW Mmo33um»), B.S. Bbprocosa
(«Knroun Taiin»), Bsu. MBanoBa («CUMBOJIM3M Kak MUPOMNOHMMaHue»), A.A.
bnoka («O mupuke»).

Y4eOHO-MeTOAUYECKHE YKA3AHHUS K BBINOJHECHUIO TECTOBBIX 3aJaHUH

TecToBBIE KOHTPOJIb OTJIMYAETCS OT JIPYTUX METOJAOB KOHTPOJIS (YCTHBIE W
MMCbMEHHbBIE HK3aMEHBI, 3a4€Thl, KOHTPOJbHBIE PA0OTHl W T.M.) TE€M, YTO OH
npesncTaBisier coOOM  CHelUalbHO TOJTOTOBJIEHHBIM  KOHTPOJIBHBIA — HAOOP
3a1aHUH, MO3BOJIAIOLIMN HAACKHO U aleKBATHO KOJIMYECTBEHHO OLICHUTH 3HAHUS
o0yuJaroluxcs MOCPeCTBOM CTATUCTUUECKUX METO/OB.
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Bce BhieykazaHHble MpPEMMYIIECTBA TECTOBOIO KOHTPOJISI MOTYT OBITh
JOCTUTHYTHI JIMIIIb IPU UCIIOJIB30BAaHUU TEOPHUH MEAArOrMYECKUX TECTOB, KOTOpas
CJIOKUJIaCh HA CTBIKE MEAAroruku, MCUXOJOTHMH M MaTEMaTUYECKON CTaTUCTUKH.
OCHOBHBIMH IOCTOMHCTBaMU MPUMEHEHUSI TECTOBOT'O KOHTPOJIS SABJISIIOTCSL:

- OOBEKTUBHOCTh pE3YyJIbTATOB IMPOBEPKH, TaK KAK HaJIM4YME 3apaHee
OTIPEJICIICHHOI'0 TaJOHA OTBETa (OTBETOB) KAXK/BIM pa3 MPUBOIUT K OJHOMY
1 TOMY K€ pe3yJIbTaTy;

- TOBbIIeHHE dPPEKTUBHOCTH KOHTPOJHMPYIOMIEH ACATEIBHOCTA CO CTOPOHBI
MpenoAaBaTess 3a CUeT YBEJIMUECHUS €€ YaCTOThI U PETYJIAPHOCTH;

- BO3MOXHOCTb aBTOMATH3allMM MPOBEPKU 3HAHUM ydallluXcsi, B TOM YHUCIE C
HCIIOJIb30BaHUEM KOMITBIOTEPOB;

- BO3MOXHOCTb MCIOJb30BAHMS B CUCTEMAX JUCTAHIIMOHHOTO 00pa30BaHU.
Tecm — WHCTPYMEHT, COCTOSIIIMA W3 CHUCTEMbl TECTOBBIX 3aJlaHUl C

ONMHMCAHHBIMU CHCTEMaMH OOpabOTKM U OICHKM pe3yibTaTa, CTaHIapTHOU
MpOoLEAYpPbl TPOBEACHUS W MPOUEAYpPHl ISl U3MEPEHHUS KAueCTB U CBOWMCTB
JUYHOCTH, HW3MEHEHME KOTOPBIX BO3MOXKHO B IIPOLECCE CUCTEMATUYECKOIO
oOy4eHHS.

[Ipeumy11IeCTBO TECTOBOIO KOHTPOJIS COCTOUT B TOM, YTO OH SIBJISIETCS
HAay4YHO OOOCHOBAHHBIM METOJIOM 3MIHMPUYECKOIO HUCCIENOBaHUA U B
ONpEJEICHHOW c(epe MO3BOJISIET MPEOJOJIETh YMO3PUTEIbHbIE OLEHKU 3HAHHUM
ctyneHToB. CiienyeT OTMETHTb, YTO 3aJaHusA, MCHOJIb3YEMbIE MHOTUMH
MPEernoJlaBaTeNsiMid M Ha3bIBa€Mble UMHU TECTOBBIMHU, HA CaMOM JI€J€ TAKOBBIMU
BOBCE HE SBIAIOTCA. B oTiiMune OT OOBIYHBIX 3a/a4 TECTOBBIE 3a/laHUsl UMEIOT
YETKHI OJHO3HAYHBIN OTBET M OLIEHUMBAKOTCS CTAaHAAPTHO HAa OCHOBE IIEHHUKa. B
caMOM IIPOCTOM CJydyae OIlEHKa CTYJIeHTa €CTh CyMMa OaJlJIoB 3a IPaBUIHHO
BBITIOJTHEHHBIC 3a/laHus. TecToBble 3a/laHus JOJKHBI ObITh KPAaTKUMHU, SICHBIMU U
KOPPEKTHbIMHM, HE JOIMYCKAKoIMHUMHU ABYCMbICIEHHOCTH. Cam ke TecT
MPEICTABIAET COOOM CHUCTEMY 3aJaHHMi BO3PACTAIONICH TPYIHOCTH. TeCTOBBIMA
KOHTPOJIb MOKET HIPUMEHSATHCA KaK CpEJICTBO TEKYIIEro, TEMAaTHYECKOTO U
pyOEKHOT0 KOHTPOJIS, @ B HEKOTOPBIX CIy4Yasix U HTOMOBOTO.

Tekymee TeCTUpOBaHUE OCYLIECTBIIAETCS IOCIE U3YYEHUS OTIEIBHOM TEMBI
WIK Tpynnbl TeM. Tekyliee TeCTUPOBaHUE, MPEXIE BCEro, SIBISETCS OAHUM W3
AJIEMEHTOB CaMOKOHTPOJISI M 3aKPEIUICHUs CilylaTelieM MpPONAEHHOro y4eOHOro
Marepuana.

Buowt mecmoeuix 3a0anuii

TectoBoe 3ananue (T3) MoxkeT OBITH MPEACTABICHO B OJTHON M3 CIIEIYIOUIUX
CTaHAapTU3UPOBAHHBIX POPM:

- 3akpeiToe T3, mpeamnosararoiiee BbHIOOP OTBETOB (MCHBITYEMBI BbIOMpaeT
MPaBWIbHBIA OTBET (OTBETHI) M3 YKCJIAa TOTOBBIX, MpEJIaraéMbiX B 3aJlaHUU
TeCcTa);

- otkpeitoe T3 (ucmeiTyeMblii cam (QopMyIHUpYyeT KpaTKUH WM pa3BepHYTHIN
OTBET);

- T3 Ha ycTaHOBIEHHE MPAaBUIIBHOM MOCIIEI0BATEIBHOCTH;

- T3 Ha ycTaHOBIEHUE COOTBETCTBHS MEXY JIEMEHTAMH JIBYX MHOKECTB.
3axpuimoe mecmogoe 3adanue
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3akpeiToe T3 COCTOMT M3 HEMOJIHOTO TECTOBOI'O YTBEPKICHUS C OJHUM
KJIFOYEBBIM 3JIEMEHTOM M MHOXECTBOM JOMYCTUMBIX BAPUAHTOB OTBETOB, OAUH
WM HECKOJIBKO M3 KOTOPBIX SIBJISIIOTCS MPaBWIbHBIMH. TECTUpPYEMBbI CTYIEHT
OmpeNeaeT NPaBUIbHBIE OTBETHI U3 JAHHOTO MHOXECTBAa. PekoMeHAyeTcs MATh
WU 1IeCTh BapUaHTOB OTBETOB, M3 KOTOPBIX JBa WIM TPU SIBISIOTCS
MIPaBUJIbHBIMH.

Omkpuvlmoe mecmogoe 3a0anue

OTtkpbiToe T3 UMeeT BU HEMOJHOTO YTBEPKIEHHUS, B KOTOPOM OTCYTCTBYET
OJIMH WM HECKOJIbKO KIIFOYEBBIX OJJIEMEHTOB M TpeOyeT CcaMOCTOSTEIbHOMN
(GhOopMYJIMPOBKH OTBETa TECTUPYEMOro. B KauecTBe OTCYTCTBYIOIIMX KITFOYEBBIX
AJIEMEHTOB MOTYT OBITh: 4YHCJIO, OyKBa, CJIOBO MJIHM clloBocodeTaHue. I[lpu
dhopMyJIMpOBKE 3aJaHUs HAa MECTE KIIFOUEBOT'O JIEMEHTAa HEOOXOJMMO MOCTABUTH
MPOYEPK WIIK MHOTOTOYHE.

Tecmogoe 3a0anue Ha ycmanosienue nPaguibHOU NOC1e008aAMelbHOCHU

T3 Ha ycTaHOBJIEHHE TMPABWIBHON MOCIEIOBATEILHOCTY COCTOUT U3
OJTHOPOJHBIX AJIEMEHTOB HEKOTOPOH TPYNIBI M YETKOU (POPMYIMPOBKH KPUTEPHUS
YIIOPSAIOYEHHS ITUX JIEMEHTOB.

Tecmogoe 3a0anue Ha ycmanogienue coOmeencmeausl

T3 Ha yCTaHOBJIEHHME COOTBETCTBHUS COCTOWUT W3 JIByX TIPYNN 3JIEMEHTOB U
4eTKOU (POPMYJHUPOBKU KPUTEPHUsI BHIOOpA COOTBETCTBUSI MEXIYy HUMH. BHyTpu
KQXKJIOW TPYIIBI JIEMEHTHI JOJKHBI ObITh OJTHOPOAHBIMU. KOJTHYECTBO 271IEMEHTOB
BO BTOPOW IpymIie AOJKHO MPEBBIIATH KOJUYECTBO 3JIEMEHTOB MEPBOM TPYIIIHI,
HO He OoJjiee yeM B 2 paza. MakCUMaJbHO JIOIYCTUMOE KOJIUYECTBO JIEMEHTOB BO
BTOPOM rpynne He A0JKHO npeBbimaTth 10. KoanuecTBo ke 31eMEHTOB B MEPBOI
rpyImIe A0HKHO OBITh HE MEHEE JIBYX.

Tpeoosanusa Kk mecmosvim 3a0aHUAM

Jliist obecnieueHusl aJeKBaTHOCTU OICHKW 3HAHWM TECTHI JOJKHBI 00JIaaTh
CIEAYIOINMY CBOMCTBAMH:

- TECT JOJDKEH OBbITh penpe3eHTATHBHBIM C TOYKH 3PEHUS H3y4aeMOIo
Marepuaiia (OTBETHI Ha BOIPOCHI, TMOCTABJICHHBIE B TECTE, HE JOJHKHBI
BBIXOJIUTH 3a MPECNbl JAaHHOW YICOHOM TUCIUIUTHHBI);

- TECT JOJHKEH ObITh YMeCTHbIM: (POPMYJIMPOBKA U COCTaB BOMPOCOB JOJKHBI
COOTBETCTBOBATh OCHOBHOW €M JUCHUUIUIMHBI (MPU TECTUPOBAHUU TIO
ONPEAEIEHHOW TEME BOIIPOCHI JOJIKHBI COOTBETCTBOBATH OJHOM U3 OCHOBHBIX
3a/1a4 TUCHMIUIMHBI, YIOMSHYTBIX B IpOrpaMMe Kypca);

- TECT JOJUKEH OBbITh O00beKTHMBHBIM, YTO 3aKJIOYaeTCs B HEM30€KHOCTU
BBIOOpa TPABUJIBLHOIO BapHaHTa OTBETAa PA3IUYHBIMU SKCIEpTaMH, a HE
TOJIBKO MPENoAaBaTesieM, OCTABUBILINM TECT;

- TECT JOJDKCH OBITh cHelnu(pPUYHBIM, T.€. B TECTEe HE JIOHDKHO OBITh TaKHUX
BOIIPOCOB, HA KOTOphIE MOT OBl OTBETHTHh YEJOBEK, HE 3HAIOIMIUNA JaHHOU
JTUCITUTUTHHBI, HO 00JIaIalOIINN JOCTATOYHOU IPYIUTINCH;

- TECT JOJDKEH OBITh OMEPATHUBHBIM, YTO MPEAYCMAaTPUBAET BO3MOXHOCTH
OBICTPOTO OTBETA Ha OTACJIBHBIM BOIIPOC, IIOATOMY BOIIPOCHI (POPMYIUPYIOTCS
KOPOTKO M MPOCTO U HE JIOJKHBI BKJIIOYATh PEAKO HCIOJb3yeMbIE€ CIIOBA,
KOHEYHO, €CJIM 3T CJI0BA HE SBIAIOTCA TOHSATHUSMH, 3HAHHE KOTOPBIX
MPEIyCMOTPEHO B yUeOHOM NUCIUIUINHE.
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Ilepeuucnennvie  ceoticmea  mecmogvlx  3a0aHull  0becnevusaom
HeoOX00UMblU KA4eCMBEeHHbIll YPOBEHb NPOBEOEHUS UMO0208020 KOHMPOA, K
KOMOPOMY npedvAGIAIOmcs ciedyouue mpebosanus.

[Iponiecc TecTUpoBaHUS JOJDKEH OBITh BAJHUAHBIM (3HAYMMBIM), KOTJa
pe3ynbTaThl MOATBEPKIAIOT KOHKPETHBIE HABBIKM W 3HAHMS, KOTOPBIE SK3aMEH
MO/IPa3yMEBAET NPOBEPUTH.

TectupoBanue sBIsSETCS O0BEKTHUBHBIM, €CIIM PE3YyJbTaThl HE OTPAXKAIOT
MHEHUS WU CHUCXOJUTENBHOCTD MPOBEPSIIOLIETO.

Y6enutrbcsi B HAMAEKHOCTH TECTUPOBAHUS MOXKHO, €CJIM PE3yJIbTaThl
NOBTOPHO MOJATBEPKICHBI MOCIEAYOIMIMMU KOHTPOIBbHBIMU MEPOIIPUATHSIMHU.

¢ PeKTUBHOCTL TECTHUPOBAHUS ONPENAEIAETCS, €CIIM €ro BBINOJHEHHUE U
OLICHHMBaHUE HE 3aHUMAET OOJIbIlIE BPEMEHH WJIU JICHET, YeM HEOOXO0AUMO.

TecTupoBaHHe MOXXHO CUMTAaThb MNPHEMJIEMbIM, €CIM CTYACHTBl U
IIPENOJIABATENN BOCHPUHUMAIOT KOHTPOJIBHOE MEPOIPUATUE aJEKBAaTHO €ro
3HAYUMOCTH.

N3ydeHne IuMHAMHMKM IIpOLECCa NPOBEPKM 3HAHWKW C IOMOIIBID TECTOB
MO3BOJISIET YCTAHOBUTh WHIUBUIYAIbHOE BpEMS TECTUPOBAHMS IS KaxKIOTro
KOHKPETHOTO Habopa TEeCTOBBIX 3ajaHui. Hepenko Bpemsi TecTUpOBaHUS IS
Pa3TUYHBIX AUCLUIUIMH YCTAaHABIMBAETCSA OAMHAKOBBIM HA OCHOBAHUHM HEKOTOPOTO
CTaHAapTa, HEe IPUHUMAas BO BHUMaHUE ClIEHU(PUKY KOHKPETHON IUCHUILIUHBI U €€
pazzena.

Yka3aHnusi o noaroroBKe K 3a4€eTy

@opMOM UTOrOBOIO KOHTPOJISI 3HAHWW U YMEHUU, IOJIYYEHHBIX B IIpOLIECCE
M3y4YE€HUs TUCUUIUIMHBI SBIISIETCS 3a4eT.

3adeT 1aeT BO3MOXKHOCTh MPENoAaBaTeio:

® BBIICHUTH yPOBEHb OCBOCHUS CTYJACHTAMH Y4Y€OHOH  MPOTrpamMMbI
JTUCLUIIIMHBL;

® OILICHUTHh (POPMUPOBAHUE Y CTYJCHTOB ONPECICHHBIX 3HAHUM U HABBIKOB UX
UCIIOJIb30BaHMUsl, HEOOXOJAMMBIX W  JOCTaTOYHBIX 1  Oy;ymiei
npodeccuoHaIbHOM IeATeTbHOCTH;

® OLEHUTh YMEHHE CTYJCHTOB TBOPYECKH MBICIUTH U JIOTUYECKU IPABUIIBHO
n3jaraTh OTBETHI HA MTOCTABJIEHHBIE BOIIPOCHI.

[Ipy moAaroToBke K 3a4eTy HEOOXOJAMMO OPHUEHTHPOBATHCS HA KOHCIIEKTHI
JEKIUH, peKOMEHIyEMYIO JuTepatypy U Jp. Craya 3adera npeanojaracT noJIHOe
NOHUMAaHHE, 3alIOMUHAHUE W MPUMEHEHUE W3YyUYEHHOIO MaTepuana Ha MpPAKTHUKE.
JIns  ycnemHoW NOATOTOBKM K MPOMEXKYTOYHOM aTTECTAllMM  CTyJEHTam
HE0OXO0/IMMO BHOBb OOpaTUTHhCS K MPOWJEHHOMY Marepuany. Jluteparypa s
MOJITOTOBKHU K 3a4€Ty PEKOMEHJyeTCsl IpernojaBareieM, JIn0o yka3zaHa B pabodeit
[porpamMMe Mo AUCUUILIMHE.

[Ipy moOArOTOBKE K MPOMEXKYTOUYHOM AaTTECTAMA B KAayeCTBE OPUEHTHUPA
CTYAEHT MOXET HCIOJb30BaTh IIEPEUYCHb KOHTPOJIBHBIX BOINPOCOB IS
camonpoBepku. [loAroToBka OTBETOB HA AT BONPOCHI MO3BOJIUT:

® BBIICHUTh YPOBEHb OCBOCHUS CTYJIEHTAMH YUE€OHBIX MPOrpamMm;
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® OIICHUTHh (POPMUPOBAHUE Y CTYJCHTOB ONPECICHHBIX 3HAHUIM U HABBIKOB UX
WCIIOJB30BaHUsl, HEOOXOAUMBIX W JIOCTaTOYHBIX  Juisl  Oyayinen
npodeCCUOHATILHON JIEATEIbHOCTH;

® OIICHUTb YMEHHUE CTYJICHTOB TBOPYECKHU MBICIUTH U JIOTUYECKH MPABHIHHO
U3JIaraTh OTBETHI HAa MOCTABIIEHHBIE BOIIPOCHI.

OneHka 3HaHUM CTYJEHTOB JIOJDKHA OMHUPATHCS HAa CTPOro OOBEKTHUBHBIC
KPUTEPHUH, HAYYHO 0OOCHOBAHHBIE TIEAArOTUKON M 0053aTeNbHBIC /IJIs1 BHITTOJIHEHHUSI
BCEX MPEINOAABATENEH.

Cpenu TakuxX KpUTEPUEB BAKHEUIIMMH SBJISIIOTCS MPUHIMUIBI MOAXO0Ja K
omleHke. B Hambomee oOmEeM BUIAE OTH TNPUHIUIIBI MOXHO TPEICTaBUTH
CIEeAYIOIIMM 00pa3oMm:

® 1iIy0OKHE 3HAHUS W TOHMMAHHME CYIIECTBA BOIMPOCAa, HO HE BCEX €ro
JIeTaJIei, a JIUIIb OCHOBHBIX;

® CTENEHb CO3HATEJIIBHOTO W TBOPYECKOTO YCBOCHMS H3y4aeMbIX HAyK Kak
0a3bl TMYHBIX YOCIKICHUHN U TIOJIE3HBIX OOIECTBY JIEHCTBUM;

® TIOHMMaHHE CYITHOCTH HAyKH, MECTa KaXJIOHW TEeMBbI B OOIIEM Kypce u eé
CBSI3U C MPEBIAYIIMMH U MOCIEYIOIUMHI TEMaMU;

® BbIJICJICHUE KOPEHHBIX MPOOJIEM HAYKH U YMEHHUE MPABUILHO UCIOIb30BaTh
ATO 3HAHHME B CAMOCTOATEIHHON HayYHOU AESTENIbHOCTU WIIM NMPAKTUYECKOM
paboTe 1Mo CrenHalIbHOCTH.

3ayeT MOXET MPOBOJIUTHCS B YCTHOM, MUCHbMEHHON (hOpMe U C MPUMEHEHUEM
TECTOB. 3a4yeT MPOBOJUTCA IO BOIMPOCAM, OXBATHIBAIOIINM BECh MPONICHHBIN
Marepuan. [lo OKOHYaHUWIO 3ayeTa MpenojaBaTelb MOXKET 3aJaTh CTYACHTY
JIOTIOJTHUTENBHBIE U YTOUHSIOIINE BOIIPOCHI.
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10. Ilepeyenb MHGPOPMALMOHHBIX TEXHOJIOT Ui, HCIOJIb3YyeMBbIX IIPH
OCyIIIeCTBJIECHMH 00pa30BaTeJILHOIO MpoIecca Mo JUCHUILUIHHE, BKIIYast
nepeyeHb MPOrpaMMHOIo0 odecnevyeHuss U HH(POPMANUOHHBIX CIIPABOYHBIX
CUCTEM

IIpu  ocyuiecTBieHMM 00pa30BATEIBHOIO MPOLECCAa HCHOJIb3YETCA Ppsi
MH)OPMAIIMOHHBIX TEXHOJOTUWA OOecrneYeHus JIUCTAaHLUMOHHOrO O0O0y4eHus,
BKJIIOYAIONINI, HO HE HCYEPHBIBAIOIIMIICS, TEXHOJOTHSIMU OHJIAWMH U odduaitn
pacnpocTpaHeHus: 00pa3oBaTesibHON HHPOpMaLUU (ITOUYTOBASI PACCHUIKA MMEYATHBIX
MaTepHaioB M OJIAHKOB  TECTUPOBAHUS WM  DJIEKTPOHHBIX  BEPCH
o0pa3oBaTeIbHBIX MAaTEPUAIOB Ha (U3UUECKUX HOCUTENSIX, JTMOO MHTEPAKTUBHBIM
JOCTYIl K MarepuajaM 4Yepe3 HMHTEPHET, JOCTYI K 3JIEKTPOHHO-OHUOIMOTEUHBIM
CUCTEMaM  HWHCTUTYTa U  CTOPOHHUX  TOCTaBIIMKOB),  TEXHOJOTHUSIMH
B3aMMOJICHCTBHSI CTYJEHTOB C MpernojaBareieM (BHICO-JEKIUU U CEMHUHapBhI,
IPYNTIOBBIC ¥ MHAWBUAYaIbHBIC KOHCYJIbTAIMN YEPE3 NHTEPHET, MHANBUIAYaTbHBIC
KOHCYJbTallUM 1O TeNe(doHy), TEXHOJOTHUSIMU OOpa30BaTEIbHOTO KOHTPOJIS
(MHTEepaKTHBHBIE OHJIAH TECThl B MHTEPHET, OPQIiailH TECTHI C UCIOIb30BAHUEM
MEePCOHAIBHBIX MEYATHBIX OJIAHKOB).

JUiss  peanmuzanM  yKa3aHHBIX  TEXHOJOTMW  HCMOJIB3yeTcs  Habop
IPOrpaMMHOTO OOecTieueHUs U HHPOPMAIIMOHHBIX CHUCTEM, BKIIIOYAIOIINMA, HO HE
OTrpaHUYMBAIOLIUICS, CIEIYIOUIUM CITUCKOM.

1. omepanuonHsie cucteMbl Microsoft Windows (pa3iiuHbIX Bepcuid);

2. omneparuonHas cucrema GNU/Linux;

3. cBoOoaHbIi oducHbIM makeT LibreOffice;

4. cucremMa ympaBieHus mnporeccoM oOydeHust «Lete e-Learning Suite»

(coOcTBeHHas pa3paboTKa);

5. cuctemMa  WHTEPAaKTUBHOIO  OHJIAiH  TecTHpoBaHUS  (COOCTBEHHas
pa3paboTka);

6. cucteMa TenedOHHON MOIJEPKKU U KOHCYJIbTAUA COTPYAHUKAMHU KOJLI-
uentpa «LlentpanbHas ciyx0a nogaepxkuw» (coOCTBeHHas pa3padoTKa);

7. cucteMa oHiaiH Buaeo koHdpepenuuii Adobe Connect;

8. BJIEKTPOHHO-OMOIMOTEYHAs cUCTeEMa «ANOYKC»;

9. anexTpoHHO-OMOMMOTEUHas cuctema «M3narenscTBa «JIanby;

10.unrepuer-Bepcus cnpaBounuka « Koncynbrantllntocy;

11.mpunosxxenue st MOOMIBHBIX ycTpoilcTB «KoHcynpTanTl Imtoc: CTyneHT;

12.cpaBounas mpaBoBasi cucteMa «['apanT»;
13.unnie UCC.
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11. Onucanue MaTepuaJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM sl
OCyIlleCTBJIEHHSI 00Pa30BaTEJILHOI0 MpoIecca Mo AMCIUILIHHE

. AynutopHas 0a3a (JE€KUHMOHHAs ayJIUTOPHs, ayJUTOpUs ISl MPOBEICHUS
MPaKTUYECKUX 3aHATUH, BUPTyaJIbHbIE KIIACCHBIE KOMHAThl Ha IIOpTaie
P®ON)

OpraHu3alMOHHO-TEXHUYECKUE CPEACTBA U ayIHOBU3YaJbHBIA (POHIOBBIM
Marepuall, MyJIbTUMEIUMHOE 000pyI0BaHUE.

. Kommiektsl BuzneopunbsMoB, aynuoknur, CD-nuckoB mno mnpobiemam
JUCLUTIINHBIL.

. NaTepHer.
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